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IIpoexTr

AIIITAPAT COBETA JIEIIYTATOB
MYHUMIHNITAJIBHOI'O OKPYI'A HOBOKOCHHO

PACHHOPSKEHHUE

20 Ne

O Pernamente ammapara Cosera
JAeNyTATOB MYHHUIMNIAJIBHOIO OKpyra
HoBokxocuno

B cootBerctBUM ¢ myHkToM 3 cTtathu 15 YcTaBa MyHUIMITAIIBHOTO OKpyra
HoBokocuHO:

1. VtBepauth Permament anmapata CoBeTa [A€MyTaTOB MYHUIUMIAIBHOIO
okpyra HoBokocuHo (IpuiioxeHue).

2. Ilpu3HaTh yTpaTHBIIMM CHJy pacHOpsSOKCHHE  MYHHUIMTAINTETa
BHYTPHUTOPOJCKOI0 MyHUIIMTIABLHOTO 00pa3zoBanus HoBokocuHo B ropone Mockse
ot 09.08.2011 Noe PMH-36 «O Pernamenrte 1oKkyMmeHTO000pOTa M MHGOPMAIITMOHHOTO
oOecrieueHus: JeATeIbHOCTH MYHUIIMIIAIIUTETa BHYTPUTOPOJICKOTO MYHHUIIMIAIBHOTO
obOpazoBanus HoBokocuHo B ropojsie Mocksey.

3. OnyOnukoBaTh HacTosIIee pacnopsbkeHue B OroyuieTeHe «MOCKOBCKHIA
MYHUIIATIAJTBHBIA BECTHUK.

4. Hacrosiee pacnopspkeHHE BCTyMaeT B CHIIy CO JHS €ro O(pHUIMaTIbHOTO
OITyOJIMKOBAHUS.

5. KoHTpos1b 3a BBINMOJIHEHUEM HACTOSILIETO PAaCHOPSKEHUS BO3JIOXKHUTDH Ha TJIaBy
MyHULunaibHoro okpyra Hopokocuno lllymuiosa C.B.

I'maBa MyHMUIMIIAJIBHOTO
okpyra HoBokocuHo C.B. lllymujos


mailto:7014893@mail.ru

[Tpunoxenue
K pacropsbKeHUIO arnapara
Cogera J1emyTaToB MYHULIUIIAJIHHOTO

okpyra HoBoKoCuHO
oT 20 Ne

Periiamenr
annapara CoBeTa JemyTaTOB MyYHHIIUNAJIBHOT0 OKpyra HoBokocuno

1. O0IMe noJioKeHus

1.1. Hacrossmmii PernameHT omnpenensiT MNOPSAOOK OPraHU3alMOHHOTO,
JIOKYMEHTAIMOHHOT0, HMH()OPMAIMOHHOTO OOeCreyYeHusl ACSATEIbHOCTUA armapara
CoBera fienyTaToB MyHUIIUIIATBEHOTO OKpyra HoBokocuHo (nanee — anmnapat CoBera
JICTIyTaTOB).

OTBETCTBEHHOCTH 3a OpraHu3alMOHHOE, JOKYMEHTALMOHHOE u
nHpopMalmoHHOE obOecreyeHrue aesTeNbHOCTH anmapata CoBeTa JIeMyTaToB
BO3JIaracTCsi Ha MYHHIMIIAIIBHOTO ciyskamiero anmapara CoBeTa JIemyTaToB, K
JTOJDKHOCTHBIM ~ OOSI3aHHOCTSIM ~ KOTOPOTO ~ OTHECEHO  OpraHM3allMOHHOE,
JOKYMEHTAIIMOHHOE U HH(pOpMAIMOHHOE O00OECIeYeHUe JEATeIIbHOCTH armapara
CoBera genyTaToB (Hajee — MYHHUIIMIAIBHBIA CIyKallMi MO OpraHU3allMOHHON
pabote).

1.2. TpeOGoBanus Hacrosimero Pernmamenta oOsi3aTenbHBI JUJIT  BCEX
MYHULHUNAIBHBIX  choyxamux  anmapata CoBera  JemytatoB — (naimee  —
MYHHUITUTIATBHBIX CITYKAIIHX ).

1.3. HecoGmrogeHne MyHUIIUIATBHBIMEU CITYKaIIMMUA TPEOOBAaHUN HACTOSIIIIETO
Permamenra Bimeuer UX JAUCUMIUIMHAPHYHO W HHYKD  OTBETCTBEHHOCTS,
YCTaHOBJIEHHYIO 3aKOHOATeNbCTBOM Poccuiickoit @enepaunu.

2. Opranuzanus padorsl annapara CoBera AenmyTraToB

2.1. IInanupoBanue padbotel annapara CoBeTa I€MyTaTOB.

2.1.1. Pabory  ammapata  CoBera  JemyTaTOB  OpraHU3yeT  TJiaBa
MYHHIIMIIANTBHOTO OKpyra HoBokocHHO (nanee — riaBa MyHHUIIMIAIBHOTO OKPYTa).

B ciyyae BpeMeHHOro OTCyTCTBHS (KOMaHIMPOBKA, OTIYCK, OOJIE3Hb M T.IL.)
WM JIOCPOYHOTO MPEKPAIICHHS MOJTHOMOYHI TJ1aBbl MYHHUIIMIIAJBHOTO OKpYyra €ro
IIOJIHOMOYMSI ~ MCHOJIHAET 3aMecTurens npeacenarens CoBeTa  AEMyTaToOB
MYHULMIIATBHOr0 0Kpyra HoBoKOCHHO (1ajiee — JIMILO, UCTIOIHSIONIEE OJTHOMOYMS
[JIaBbl), a Kak pykoBoauTenss anmapata CoBeTa JemyTaTOB €ro MOJHOMOYHS
WCTIONHSAECT MYHULUNAIBHBIA CIYKallMii B COOTBETCTBUM C PACHOPSHKECHUEM
anmapara CoBera JeryTaToB.

B ciyuae mpekpailieHusi TOJTHOMOYMU TJIaBbl MYHHUIIMIAIBHOTO OKpyra €ro
noJIHOMOYMsI ~ pykoBoauTens  anmapata CoBera  JemyTaToB  HMCHOJHSET
MYHUIIUNATBHBIA CITY>KAIlllUi, ONpeneseHHbIN mpaBoBbiM akToM CoBeTa JIernyTaToB
MyHHIIMNanbHOTo okpyra HoBokocuno (nanee — CoBeT A€myTaToB).
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2.1.2. Anmnapat CoBeTra JIeIyTaTOB CTPOUT CBOIO pabOTy, OPUEHTHPOBAHHYIO
Ha peau3aluio nojJHoMouni anmnaparta CoBeTa JEMmyTaToB MO PEIICHUIO BOPOCOB
MECTHOTO 3HAUEHHUSA, YCTAHOBJICHHBIX YCTAaBOM MYHHUIMIAIBLHOTO  OKpyra
HoBokocuno (nanee — nmonHoMouust anmnapara CoBeta JEMyTaToB), HA peau3aluio
OTJICTHHBIX TOCYJAPCTBEHHBIX MTOJTHOMOYHM TOpoa MOCKBEI, IEpeIaHHbIX OpTaHaM
MECTHOTO CaMOYIIPaBJICHUs MYHUIMIAIBHOTO OKpyra HOBOKOCHMHO 3akoHaMuU
roposa MocCkBbI (fanee — nepeIaHHble MOJTHOMOYMS), & TAKKE HA PEIICHUE APYTUX
BOIIPOCOB, HEOOXOUMBIX JJISl OCYIIECTBICHUS UCIIOIHUTEIBHO-PACTIOPSIIUTEIHHON
nesitenbHocTH amnmapata CoBera jaenyTaroB. PaboTa BKIIIOYAeT Takke MEpEeYeHb
OpTaHU3AIMOHHBIX W JPYTUX MEpPONpHATHH, TpoBOAMMBIX ammapatom CoBera
Ty TaToB.

2.1.3. PabGora ocymecTBiIsieTCs B COOTBETCTBUM C TIOPYYCHHUEM TJIABBI
MYHHUIIUTAIBHOTO OKpyra. OTBETCTBEHHOCTh 3a €€ (OpMHUpPOBAHUE U peaU3alUIo
BO3JIaraeTcsl Ha MYHUIIMITAJIBHOTO CITYKAIIETro M0 OpraHu3allMOHHON padoTe.

2.1.4. PaGoTa BKJITIOYAET B CeOs:

- pa3pabOTKy NTPOEKTOB HOPMATHMBHBIX W HWHBIX MpaBoBbIX akToB CoBeTa
JIENyTaTOB MyHUIIUIIATLHOTO okpyra HoBokocuHo (mnanee — CoBeT AemyTaToB) s
BHeceHus Ha paccmoTpeHne CoBeTa JAemyTaToB;

- IOATOTOBKY MPOEKTOB MPABOBHIX aKTOB ammapara CoBeTa IemyTaToB,

- AHAIUTUYECKYIO padoTy;

- OPraHU3aLUI0 MEPOIIPUATHH;

- paboTy MmO peanu3aluy MPaBOBBIX akToB amnmapata CoBera AemMyTaToB,
Cogera enyTaTos.

2.1.5. KoHTponb 3a BBIMOJTHEHHEM padOTHI BO3JAraeTcsi Ha MyHHUIIUTIAIBHOTO
CITy’alllero 1o OpraHu3aIMoHHON paboTe.

2.2. lloarotroBka U NpoBeEeHNUE coBellaHni B anmnapaTte CoBeTa 1emyTaToB.

2.2.1. OnepaTuBHbIC COBEIIAHUS Yy TJIaBbl MYHHULHMIAIBHOTO OKpyra c
yuactueMm jaemytatoB CoBeTa JEMyTaTOB MYHHUIMIAIBLHOTO Okpyra HoBokocuHO
(manmee — gemyrtatbl CoBeTa JEMyTaTOB) U MYHHUIIUTIAIBHBIMU CITYXAIIUMU (1anee —
OIepPaTUBHBIC COBEIIAHUS Y TJIaBbl MYHHIIUIIATBHOTO OKPYTa).

Co3bIB  OINEpPAaTUBHBIX COBCIIAHWA Yy TJaBbl MYHHUIIMNAIBHOTO OKpyTa
OCYIIECTBIISIETCS TI1aBOW MYHHUIIMIIATHHOTO OKPYyTa WM JIULIOM, UCTIOJHSIOIIUM €T0
TIOJTHOMOYHSI.

OnepaTUBHBIC COBEIIAHUS Y TJIABBI MYHHITUIIAIBHOTO OKpYTa MPOBOJASTCS IO
Mepe HeOOXOIUMOCTH.

Ha omepaTuBHBIX COBEHIAHHMSAX Yy TJaBbl MYHHUIIMIIAJLHOTO  OKpyTa
paccMaTpUBAIOTCSI BOIPOCHI, TPEOYIOIIME ONEPATHBHOTO pEIICHUs, a Takke
3aCITyIMBACTCS MHPOPMAIIUS O BHITIOJHEHUN MMOPYUYEHUMN, TAaHHBIX Ha MPEABIIYIINX
OTIEPAaTHUBHBIX COBEIAHUSAX, O MIPOJICTAHHON padoTe U TIaHaxX.

2.2.2. CoBemanus TJIaBbl MYHUIIMIIAJBHOTO OKpyra C  OpraHamu
TEPPUTOPHAIIBHBIX OOIIECTBEHHBIX CAMOYIPABICHUN, a TaKKe MPEIACTaBUTEIISIMU
OOIIIECTBEHHBIX OOBEAMHEHUHN, CO3JaHHBIX B COOTBETCTBHU C (enepaabHbIMU
3aKoHaMU (OOIIeCTBEHHASI OpTraHU3aIys; OOIECTBEHHOE ABUKEHHUE; OOIIECTBEHHBIN
doHa; OOIIECTBEHHOE YUPEXKJEHUE;, OpraH OOIIECTBEHHOW CaMOJesATeIbHOCTH;
NOJIMTUYECKAsT TMapTus, a Takke Cow3bl (accouuanuu) OOIIECTBEHHbIX
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o0ObeUHEHNN) U JEHUCTBYIOLIUMX HAa TEPPUTOPUH MYHHULHUIIAIBHOTO OKpyra
HoBokocuno (z1anmee — coBenianus ¢ 00IECTBEHHOCTBIO).

Cosemlanus ¢ 00IIECTBEHHOCTHIO MPOBOASTCS MO MEpPe HEOOXOAMMOCTH ISt
pelIeHusl BOMPOCOB, MPECTaBISAIOMIUX B3aUMHBIA MHTepec aisi anmaparta CoBera
NEMyTaTOB, OpPraHOB TEPPUTOPUAIBHBIX  OOIIECTBEHHBIX CaMOYIpPaBJICHU,
00111eCTBEHHBIX OOBEITUHEHUIA.

Co3pIB  COBENIaHWK C  OOIIECTBEHHOCTBHIO  OCYIIECTBISCTCS  TJIABOMH
MYHUILIMIATBHOTO OKpYTa.

[ToaroroBka coBemanuii ¢ OOIIECTBEHHOCTHIO U OPTaHU3AIMS UX MPOBEICHUS
OCYILIECTBIISIETCA MYHHUIIMTIATBHBIM CITYKAIIIMM IO OpraHU3allMOHHON padoTe.

Ha coBemanusix ¢  OOIIECTBEHHOCTbIO MO  MPUIJIANIEHUIO  TJIaBbI
MYHHUIIUIAIBHOTO OKpyra MOTYT MPHUCYTCTBOBATh MPEJICTABUTEIN OPraHoOB
VCIIOJIHUTEIBHOW BJIACTH TOpona MOCKBBI, aenyraTbl MOCKOBCKOM TOpPOACKOU
Jlymbl, TJaBa MYyHULHMOAIBHOTO OKpyra, pgenyrtatel (CoBeTa JEMyTaTOB,
MPEICTaBUTENIN CPEACTB MACCOBOM MH(POPMAILIUH.

[Ipu mpoBefeHUM COBEIIAHUS C OOIIECTBEHHOCTHIO COCTABJISIETCS CIHCOK
npuriameHHbpix. CHHCOK COCTaBisieTcss B al(paBUTHOM TMOpPSAKE, MPU STOM
dbamuns, UMsi, OTYECTBO U 3aHUMaeMasl JOJDKHOCTh MPHUIJIANICHHOTO TMHIITYTCS
MOJHOCTBIO B HMMEHUTEIHLHOM TMAJIeKE€ C YyKa3aHUEM OpraHu3allid M HOMepa
pabouero Tenedona. CocTaBieHUE CIUCKA U OMOBEUIEHUE JIWII, IPUTJIANICHHBIX Ha
OTIEPaTUBHOE COBECIIAHUE, OCYIIECTBIISIETCS MYHUIIUIAIBHBIM CIYKaIllUM 10
OpraHu3alMOHHOMN padoTe.

Benenue mnporokosia coBeniaHus ¢ OOIMIECTBEHHOCTHIO W KOHTPOJIb 34 €ro
HCTIOJTHEHUEM OCYIIECTBIISIET MYHUIIUMAIBHBIA CIIyKaluid 10 OpraHu3alluOHHON
pabore.

2.3. Komuccuu u pabouwne rpymnmsl anmnapara CoBeTa JemyTaToB.

2.3.1. B mensx peuieHus: BOMPOCOB, OTHECEHHBIX K MOJHOMOYMSIM ammapara
CoBera pemyratoB, B ammapare CoBera aemyTaToB MOTYT (HOPMHUPOBATHCS
KOMHUCCUHU (TIOCTOSTHHBIE, BPEMEHHBIE) M pabouyue Tpymibl (Janee — KOMHCCHS,
pabouas rpynna). Komuccus m pabouas rpynmna SBISIIOTCA paOO4YMMH OpraHaMu
anmapara CoBeTra 1enyTaToB.

2.3.2. Komuccus oOpasyetcs pacnopsikenueM anmnapata CoBera JI€MyTaToB U
NEeUCTBYeT B COOTBETCTBUU C TIOJOKEHHMEM O KOMHUCCHUH, YTBEPKIACHHBIM
pacriopsbkeHuem anmnaparta CoBeTa AenMyTaToB.

CocraB KOMHCCHUH, €€ TMpelcenarelib U  CEKpeTapb  ONPeAestoTCs
pacriopsbkeHuem anmnaparta CoBeTa AeMyTaToB.

2.3.3. PabGouas rpynma co3gaeTcs pacmnopsbkeHueM —amnmapata Cosera
JEMyTaTOB JJi1 MOATOTOBKM MPOEKTOB MYHHIUMIAJIBbHBIX HOPMATUBHBIX U HHBIX
MPAaBOBBIX AKTOB, a TAaKXK€ [JIsi MOATOTOBKM HHBIX BOIPOCOB, OTHOCSIIUXCS K
nojaHoMouusiM anmnaparta CoBeTa JenyTaToB.

CocraB pabodyeil Tpymmbl, €¢ PYKOBOIUTEIh U CEKpPETaph OIMPEACISTIOTCS
pacrnopsikenuem annaparta CoBeTa AeNyTaToOB.

2.3.4. Komuccun u pabourie rpynmnbl yIpa3IHAIOTCS paclopsHKeHUEM arlnapara
Cogera ienyTaTos.
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3. IIpaBoBblie akThl annapara CoBera aenyraTroB

3.1. IIpaBoBeiMH akTaMu amnmapata CoBeTa JIEMyTaTOB SIBISIOTCS M3aBaeMble
[JIaBOW MYHUIIUMINIAIBHOTO OKpyra WM JIUIIOM, MCHOJHSIONIMM €ro IMOJHOMOYMS,
nocTaHoByIeHHs amnmapata CoBeTa JIEmyTaToB [0 BONPOCAM MECTHOTO 3HAYEHHS U
BOIIPOCAM, CBSI3aHHBIM C OCYILIECTBJICHUEM MEPEJAaHHBIX MOJHOMOYMHM, a TaKXKe
pacnopspkenus anmapata CoBeTa JemyTaTOB IO BOMPOCaM OpPTaHHU3alluH PaOOThHI
annapata CoBeTa JenyTaroB (Jajnee — ocTaHoBiIeHHe annapara CoBeTa JIemyTaToB,
pacnopsbkeHue anmnapaTta CoBera JenyTaToB, MyHULUIIAIbHBIE IPABOBBIE AKTHI).

3.2. Tlopsaok MOATOTOBKH, O(OPMIIEHHS U XPAaHEHUS MYyHHUIIMIATIbHBIX
IIPaBOBBIX AKTOB.

3.2.1. O01me noI0KEHHUS.

3.2.1.1. TIlocranoBnenus anmapara CoBera aemyTaToB oO(OpMISIOTCS Ha
onankax «IlocranoBnenue anmnapara CoBeTa JEMyTaTOB», pacHOpsDKEHUS anmapara
CoBera nemnyraroB — «Pacnopsbkenue ammapara CoBera JAemnyTaToB» (najee —
Omanku axkTtoB). Ha OnaHkax akToB pa3Mmeriaercs rep0d MyHUIUIAIBHOIO OKpyra
HoBokocuHo (nanee — rep0 MyHHUIIMIAIBHOTO OKPYTa).

bianku axkTOB W3rOTaBIMBAIOTCS THUMOTpadCKUM crocoboM Ha Oymare
dopmarom A4 (210 x 297 Mm).

[Ipy moaroToBKE MPOEKTOB MYHUIMIIAIBHBIX MPAaBOBBIX AKTOB OJIAHKK AKTOB
HE NpUMEHSIOTCA. [IpOEKT MyHHUMIIaJbHOTO MPaBOBOIO akTa OQOopMIIsIeTCS Ha
MPOCTHIX JIUcTax Oymaru popmara A4 ¢ ykazaHMEM HA HEM BHJIa TAKOTO AKTA.

3.2.1.2. BHecenne TPOEKTOB MYHHUIMMAIBHBIX MPABOBBIX aKTOB  Ha
PAacCMOTpPEHHE TJIABbl MYHHULMIMAIBHOTO OKpyra WM JIMUA, WUCIOIHSIOLIEr0 €ro
MOJTHOMOYHMSI, OCYLIECTBIISAECTCSA, MYHHUIMIAIbHBIMU CIIYy)KAllUMHU, MOJYUHEHHBIMU
HETMOCPEICTBEHHO TIJIaB€ MYHHIIMIIAIBHOTO OKpyra, U B KOMIIETEHIIMH KOTOPBIX
HaXOJUTCSI BHOCUMBII BONIPOC.

3.2.1.3. llonrotroBKa  TPOEKTOB  MYHHUIIMNAIBHBIX  MPABOBBIX  aKTOB
OCYIIECTBIISICTCS MYHUIUNAIBHBIMU CIYXKalllMMM, BBICTYNAIOIIMMH B KayeCcTBE
UCTIOJTHUTENEH (J1aee — UCTIONHUTENH):

- 110 TOPYYEHHUIO TJIaBbl MYHUILIMIIAJIBHOTO OKpPYyra WIH JIMIA, UCTIOJHSIOIIETO
€ro MOJIHOMOYHS;

- 110 PELIEHUIO OTBETCTBEHHBIX UCTIOJHUTENECH.

3.2.1.4. Cpoku NOArOTOBKH MPOEKTOB MYHHUIIMMAIBHBIX IPABOBBIX aKTOB
YCTaHABJIMBAIOTCSI COOTBETCTBEHHO TJIABOW MYHHULMIIAILHOTO OKpYra WM JIUIIOM,
UCIIOJIHAIOIIMM €r0 TTOJTHOMOYHS, OTBETCTBEHHBIMU UCIIOJIHUTEIISIMU.

3.2.1.5. UcnomHuTEN®:

- o0ecreynBaeT COOTBETCTBHE NPOEKTa MYHHULMIAIBHOIO MPABOBOIO akTa
deneparbHBIM 3aKOHaM M WHBIM HOPMATHBHBIM MPaBOBbIM akTaM Poccuiickoii
®denepanyy, 3aKOHaM U MHBIM HOPMAaTHBHBIM IPABOBBIM akTaM ropoaa MOCKBHI,
MYHUITMTIAJIBHBIM HOPMATHBHBIM W WHBIM TIPAaBOBBIM aKTaM, B TOM YHCIIC
PETYJIHUPYIOIIUM BOIPOCHI TPOTUBOACUCTBUS KOPPYIILIHH;

- o0ecrneurBaeT pa3MEIIEHHUE MPOEKTa MYHUIUNAIBHOIO HOPMATUBHOIO
IPaBOBOr0 aKTa, MOJIJIEKAIIET0 HE3aBUCUMOM aHTUKOPPYIILIMOHHOM AKCIIepTU3e, Ha
opuIMaTBLHOM CcaiiTe OPraHoB MECTHOTO CaMOYIPaBJICHUSI MyHUIIMIIATBLHOTO OKpyTa
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HoBokocuno B uHGOPMALIMOHHO-TEIEKOMMYHHUKAIIMOHHOW cetu  «lHTepHeT»
(manee — oULIMATIBHBIN CAlT) B IEHb HAINIPABJICHUS IPOEKTA HA COTJIACOBAHMUE;

- HalpapJisieT TPOEKT MYHHUIIUIIAILHOTO ITPABOBOT0 aKTa Ha COTJIaCOBAHMUE;

- o0ecneyrBaeT HampaBiCHUE MPOEKTa MYHHUIUIIAILHOTO HOPMATUBHOTO
MIPAaBOBOT'0 aKTa B MEXPAOHHYIO TPOKYpaTypy;

- OCYILIECTBIISIET COIIACOBAHHE MPOEKTAa MYHHUIMNAIBHOIO MPABOBOrO AKTa W
nopabaThIBaeT MPOEKT IO pe3yIbTaTaM COTJIaCOBAHUS;

- OCYUIECTBJISIET CIPABOYHYIO M KOHCYJBTAaTUBHYIO paOOTy MO HU3JIaHHOMY
MYHULIMIATLHOMY IPABOBOMY aKTY.

3.2.1.6. IIpOo€KT MYHMIIMTIIAJLHOTO MPABOBOIO aKTa O BHECEHUU M3MECHECHUH B
paHee WU3JaHHBI MYHUIUNAIBHBIN MPABOBOM aKT WJIM O €ro OTMEHE (MpU3HAHUU
yTPATUBIIUM CHIY) MOATOTaBIMBACTCS MYHUIUMNAIBHBIMHU CIYXAIUUMHU, KOTOPHIC
MOATOTOBWIM (MIPEACTaBWIM) MYHUIMIAIBHBIM TIPABOBOM AaKT, MOJJICKAIIHUMA
U3MEHEHHUIO WM OTMEHE (NMPU3HAHUIO YTPaTUBIIUM cuily). B ciayudae oTcyTcTBUS
YKa3aHHbIX MYHUIUNAIBHBIX  CHYXKAallUX MYHUIUIAIbHBIA MPAaBOBOM  aKT
NOATOTABIMBAETCA IO  MOPYYECHHIO  TJIABbl ~ MYHUIUIAIBHOTO  OKpYra,
UCIIOJHSIONIIETO €ro MOJTHOMOYHS, UHBIMU MYHULIMIAIBHBIMU CITY>KalllUMHU.

3.2.1.7. [lonroToBKy ~ MpOEKTa  MYHUIMOAIBHOTO  TMPAaBOBOTO  aKTa,
MPUHUMAEMOT'0 BO HMCIOJHEHUE PEIIEHUs CyleOHOro opraHa, Ha OCHOBaHMHM aKTa
MIPOKYPOPCKOTO pPEArupoBaHUsi, OCYLIECTBISIOT OTBETCTBEHHBIE HCIOJIHUTENINA U
WCIIOJIHUTEIN npu MOJATOTOBKE OTMEHSEMOTO (OIpOTECTOBAHHOTO)
MYHUIMNAIBHOTO MPaBOBOrO akTa. B ciyyae OTCYTCTBUSA YKa3aHHBIX JIMII
MYHULIMTATBHBI TMPAaBOBOM aKT MOATOTABIMBACTCS WHBIMHU MYHUIIUTATbLHBIMU
CIyXallUMU MO TOPYYEHHUIO TJaBbl MYHHUIMOAIBHOIO OKpyra W WIM JIUIA,
UCIIOJIHAIOLIETO €r0 NOJIHOMOYHS.

3.2.1.8. He pomyckaercss uU3JaHME MOBTOPHBIX MYHULHUMNAIBHBIX PAaBOBBIX
aKTOB, €CJIM HE BBIIIOJIHEHbl pAaHEE NPUHATHIE, KpPOME CIy4aeB, Korja
HEOOXOMUMOCTh  MPUHATHUS ~ HOBOTO  MYHHUIIMIIAJIBLHOTO  MPaBOBOTO  aKTa
IPOJAUKTOBAHA U3MEHEHNEM OOCTOSITENBCTB.

3.2.1.9. OTBETCTBEHHOCTH 32 KAYECTBO COCTABJICHUS U O0GOPMIICHUS MTPOCKTOB
MYHULIMTATBHBIX MPABOBBIX aKTOB, 3a TOYHOCTh MX COACPKAHUS U MPABUIHLHOCTH
COTJIACOBAHMS BO3JIAraeTCsl HA OTBETCTBEHHBIX UCIIOJHUATENIEW U HCTIOJIHUTEIIEH.

3.2.1.10. IIlpn BHECEeHMHM B MYHHIIMNAJbHBIA IMPABOBOM AKT 3HAYUTEIBHOIO
KOJIMYECTBAa WM3MEHEHUHM, a TaKKe MPU HEOJHOKPATHOM HX BHECEHUH, CIIEIyeT
0hOpMIISITh MYHULIUITAIBHBIM MPABOBOM aKT B HOBOW PEAKIIMU C OJTHOBPEMEHHBIM
OpPU3HAHUEM YTPATUBIIMMU CHIY JACUCTBYIOIIETO0 MYHUIIMIIAIILHOTO IPABOBOTO
aKTa, a TAKKE T€X MYHUIUIIAIbHBIX [IPABOBBIX AKTOB, KOTOPHIMA BHOCUJIUCH B HETO
MU3MEHEHUS.

3.2.2. Oopmienne nmpoekTa MyHUITUTIATFHOTO TIPABOBOTO aKTa.

3.2.2.1. 3aroyioBOK K TEKCTY.

3aroyioBOK K TEKCTY JOJKEH OBITh KPAaTKHUM M COOTBETCTBOBATH COJCP>KAHUIO
JOKyMEHTa. 3arojloBOK HadymHaeTcss ¢ mpemigora «O» wumm «O0» (o0 yem
MYHULUIIATIbHBIA IPABOBOM aKT).

3.2.2.2. TeKCT MyHUILIMTIAJIBHOTO MPABOBOIO aKTa.

Texcr 1omKeH OBITh KPATKUM, CYTh MYHHUIIUIAIBHOTO MPABOBOI0 aKTa J0JHKHA
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OBITh M3JI0KEHA YETKO M UCKIII0YATh BO3MOKHOCTD ABOSIKOT'O TOJIKOBaHUSI CMBICIIA.

B TekcTax MyHUIIMIATBbHBIX MPABOBBIX aKTOB BO3MOYKHO MPUMEHEHHE TOJHKO
OOLIENPUHATHIX WM O(UIMAIBHO YCTAHOBJIEHHBIX coOKpaiieHuid. Hanucanue
HAUMCHOBAaHUM  OpraHM3alldi, YUYPEKICHUN, NPEANPHUATANA  JOJKHO  OBITh
oUITHATHEHBIM.

[Ipu WcroNb30BaHUU COKpAILIEHUH HEOOXOIUMO COONI0AaTh €IUHOOOpa3ue B
npejenax 0JJHOro MyHHIIMIAILHOTO MPABOBOT0 aKTa.

TekcT nmeyaTaeTcs ¢ MOTYTOPHBIM MEXKCTPOYHBIM MHTEPBAJIIOM C OTCTYIIOM OT
3aroJioBKa B 2 UWHTEpBaja: CTPOKA COCTOUT U3 66 TMeYaTHBIX 3HAKOB TpHU
BEPTUKAIIBHOM pacrosiokeHun Tekcta u 104 3HAKOB MpW TOPU30HTAITHLHOM
pacmoJOXEeHUH TeKCTa, ab3al] HaYnHaeTcs ¢ 6 3HaKa.

JlommyckaeTtcs neyaTaTh TEKCT C OJUHAPHBIM MEXCTPOUYHBIM MHTEPBAJIOM, €CITU
Ha JucTe (MpU OOBIYHOM HCIOJHEHUH) HE YMEIIAaeTcs MOCIEeIHUN MYHKT (0
KOHTPOJIE 32 BBITIOJIHEHUEM MYHUIIUIIAILHOTO TPABOBOTO aKTa).

3.2.2.3. CtpyKTypa TeKCTa MyHUITUTIAILHOTO TIPABOBOTO AKTA.

Tekct mocranoBneHus amnmapara CoBeTa JEMyTaTOB COJIEPKUT, KaK MPaBUIIO,
KOHCTATUPYIOIIYI0 M TMOCTAHOBJISIIOIIYIO YacTH, TEKCT PACHOPSIKEHUS ammapara
CoBeTa nemyTaTtoB — MOTUBUPOBOYHYIO U paCHOPAIUTENbHYIO. Ecin conepikaHue
pacniopsbkenusi anmnapata CoBeTa JEMyTaTOB HE HYXKAACTCS B MOSCHEHUSX, TO
MOTHUBHUPOBOYHAS 4YaCTh OTCYTCTBYET.

[IpoexkThl ~ MyHHUIIMIAIBHBIX  MPABOBBIX  aKTOB B  KOHCTAaTUPYIOIICH
(MOTMBUPOBOYHOI) YacTH, KaK MPaBUJIO, COJEPKAT OIEHKY COCTOSIHUSL JeN IO
paccMmaTtpuBaeMoMy Borpocy. IIpu 3TomM KOHcTaTupyromas (MOTHBUPOBOYHAS)
4acTh JI0JDKHA OBITh M3JIOKEHA KPaTKO U He MpeBbiath 1/3 nokymenTa. Ccblika Ha
3aKOHOAATEIbHBIE 1 HOPMATUBHBIE MPABOBBIE AKTHI, B CBA3U C KOTOPHIMU U3/1AETCS
MYHULIUNTAIBHBIN MPABOBOM aKT, pacrojaraeTcsi B 3aBUCUMOCTH OT UX 3HAYUMOCTH.

Koncratupyronass wacte mnoctaHoBieHusi anmnapata CoBeTa JemyTaToB
3aKaHuMBaeTca cioBamu «amnmapar CoBeTa AenmyTaTOB MYHHUIIMIIAIBHOIO OKpYra
HoOBOKOCHMHO MOCTaHOBIISIET» U IBOCTOUYHEM.

MoTHBHPOBOYHAS YaCTh pacnopskeHus arnmapara CoBera JenyTaToB HE UMEET
CIIEMAJIBHBIX 3aBEPIIAIOIIUX CJIOB.

Koncratupyromass (MOTUBHPOBOYHAS) 4YacTh, KakK TMPaBWIO, HAYHUHAETCS
cnoBamu «B nensx...», «B cBa3u...», «Jng peammsanuu ... », «B coorBercTBuN
) U T

3areM B TMOBENUTENBHOM (opMe yKa3bIBaeTCsd, KOMY Kakue JeUCTBUS
MPEANUCHIBACTCS BBITIOJIHUTH U B KAKUE CPOKH.

[TocranoBisitomas (pacnopsIUTeNIbHas) YaCTh MOXET COCTOSITh M3 ITYHKTOB.
JIns  peranu3alydy MPEINUCHIBAEMBIX JEHCTBUI MYHKTHI MOTYT JEJIHUThCS Ha
MOAMYHKTHI M a03alibl, ab3all MOXET BKJII0OYaTh B ceds neduckl. Homepa myHKTOB
0003HauaTCs apaOCKuMH IUdpaMu O TOPSAIKY, HOMEP TMOANYHKTAa COCTOUT W3
HOMEpA IMyHKTa W MOPSAKOBOTO HOMEPA MOAMYHKTa Yepe3 TOUKy. Ab3al] meyaraercs
C KpacHOM CTPOKM C MPOIHUCHON OYKBBI, Ipyrux oOo3HadeHWil He mmeeT. [educ
MeYaTaeTCsl C KPAaCHOW CTPOKH W HAYMHAETCS C TPaPUIEcKOro 3HaKa «aeducy (-) u
CTPOYHOU OYKBBI.

[TyHKTBI MyHUIIUMIIATBHBIX MPABOBBIX AKTOB I'PYNIUPYIOTCS MO UX 3HAYUMOCTHU
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(oT HanboJiee 3HAYUMBIX BOIPOCOB K BTOPOCTENIEHHBIM) MJIU B TIOCJIEI0BATENBHOCTH
Pa3BUTHS TEMbI MYHULIUIIAJIBHOTO IIPABOBOTO AKTA.

[lopydenus (3agaHus) MAAOTCS € YKa3aHUEM JOJDKHOCTH U (paMuiuw,
HaIpuMep, HA4YaJIbHHUKY OpraHu3alMOHHO-npaBoBoro otaena Cepreey B.JL,
rIaBHoMy  cnenuamucty  MBanoBou JI.K., MyHUIMNAIBHBIM  YUYPEKICHUAM
(Yka3pIBaeTcs TOJIHOE HaWMEHOBaHHWE, (aMUIMM WX PYKOBOJIUTENIEH He
YKa3bIBAIOTCH).

B Tekcrte xKupHBIM MIpU(PTOM BBIIEISIIOTCS:

- MOJTHOE HaWMEHOBAHHE JOJDKHOCTH, (PAMUIIUU U MHUIIUAIB MyHUILIUTIATBHBIX
CIIy’KalllX, MyHULIUITAIBHBIX YUYPEKIACHUN, KOTOPBIM JAIOTCS NOPYUYEHNS,

- CPOKH MCIIOJIHEHUS;

- LU(pPBI IO TEKCTY (CyMMBI BBIIEISAEMBIX CPEACTB U T.1.);

- UHUOWanbl M (QaMuiaus JMLa, Ha KOTOPOTO BO3JIOXKEH KOHTPOJb 3a
BBIITOJTHEHUEM MYHUIIUIIAIBHOIO IIPABOBOI0 aKTa;

- I0JIHO€ HAMMEHOBAaHUE JOJDKHOCTH, HWHULMANBl W (aMuius Juua,
IOAMMCHIBAIOIIETO MyHULIUIIAIBHBIN [IPABOBOM aKT.

3.2.2.4. lpunoxxeHue.

3.2.2.4.1. IlpunoxeHuss K MyHULIUIIAIBHOMY NPABOBOMY aKTY SIBJISIOTCS €r0
HEOTHEMJIEMON YaCThIO.

[Ipn HanMMuUMM HECKOJBKHX NPWIOKEHUN HX HymMepyroT. 3Hak Homepa (No)
repe NOPSIAKOBBIMA HOMEPAaMU MPHWJIOKEHUW HE CTABUTCH.

Hymepanus cTpaHull NpUIOKEHUN NPOU3BOIUTCS OTAEIBHO OT HyMEpPAIUU
CTpPaHUL TEKCTAa MyHULIUIAIBHOTO ITPABOBOIO AKTA.

Kaxnoe mnpuioxkeHne UMEET CaMOCTOSTEIBHYIO HYMEPALMIO CTPaHUILL,
HAYMHAIOUIYIOCA CO BTOpOM cTpaHuubl. Homepa cTpaHuIl NPOCTaBIAKOTCS B
CepeIuHEe BEpXHEro mojisi Jucra (Kak 0pU BEPTUKAJIBHOM, TakK H MpH
TOPU30HTAIILHOM PacClOIOXKEHUH TEKCTa).

B BepxHeM mnpaBoM yIuly NEPBOM CTPaHULBI IPUIIOKEHUSA YKa3bIBAaeTCS:
«IIpunoxxenne (MOPSAIKOBBI HOMEP NPH HAIMYUUA HECKOJbKUX MPUIIOKEHHM) K
pacnopsbkeHnro  anmapara CoBeTa  J€MyTaTOB ~ MYHMIIMIAIBHOIO  OKpyTa
HoBokocuno ot 20 Ne ».

Haszpanue npunoxeHus JOJHKHO COOTBETCTBOBATh HA3BAHUIO, IPUBEACHHOMY B
TEKCTE MyHULIUIIAIBHOTO IPAaBOBOIO AKTA.

3.2.2.4.2. [lpunoxxeHUe K MYHHULMNAIBHOMY IIPABOBOMY aKTy MOYKET HUMETH
IPUJIOKEHUE U SBIIIETCS €0 HEOTHEMIIEMON YaCThIO.

[Ipy HanMMuUMM HECKOJBKUX NPWIOKEHUN HX HymepyroT. 3Hak Homepa (No)
repe NOpsIAKOBBIMA HOMEPAaMU MPHWJIOKEHUW HE CTABUTCH.

Hymepauust cTpaHul] TpUIOKEHUM NPOAOJDKACTCS HYMEPALUHUEH CTPaHMI]
TEKCTa MPWIOKEHHUS K MYHHIMIAIBHOMY IPaBOBOMY akTy (HOMepa CTpaHHI]
IIPOCTABJISIFOTCS. B CEPEAMHE BEPXHETO IOJISI JIMCTA (KaK MPU BEPTUKAIBHOM, TaK U
[IPU TOPU30HTATBHOM PACTIOJIOAKEHNUU TEKCTA)).

B BepxHeM mnpaBoM yIuly NEPBOM CTpPaHULBl IPUIIOKEHUSA YKa3bIBACTCS:
«IIpunoxxenue (MOPSIAKOBBIM HOMEpP MPU HAJIMYMKA HECKOJBKHX MPUIOKEHUN) K
AJMUHHCTPAaTUBHOMY PEIVIAMEHTY IPENOCTABICHHUS MYHUIUIAIBHOW YCIYTH I10
perucTpaluy  TPYJOBBIX  JOIOBOPOB,  3aK/IIOYAaeMbIX  pabOTONATENSIMH — —




puznyeckumu JIULAMU, HE SABJISTFOLIUMUCS VUHIUBUYJIbHBIMU
OpEeIIpUHUMATESIME, C pa0OTHHKaMM, perucTpauumu (¢akra MpeKpalieHus
TPYZAOBOTO JIOIOBOPay.

Ha3BaHue npuioeHus JOJDKHO COOTBETCTBOBATH HA3BAHMIO ITPUIIOKEHUS K
MYHULMIIAIBHOMY TPaBOBOMY aKTY.

3.2.2.5. O6s13aTenbHbIE MYHKTHI MYHUIIUTIAIIBHOTO MPABOBOTO aKTa.

MyHuunanbHble MPAaBOBBIE aKThI IOJKHBI COJIEPKATh:

- TIOJHbIE HAMMEHOBAaHUS JOJDKHOCTEM ©  (QamMuiIMid MyHHIMNAIbHBIX
CITyalInX, KOTOPBIM JA€TCs IOPYUYEHUE;

- CPOKH MCIIOJIHEHUS NTOPYUYECHUM;

- YKa3aHM€ O NPHU3HAHWU YTPATUBUIMMHU CUJy MYHUIMIAIbHBIX IPABOBBIX
aKTOB, JIMOO MX OTHEJIbHBIX MYHKTOB, €CJIM BHOBb M3aBa€Mblii MYHHUIMIIAIbHBIN
[IPaBOBOM aKT UCKJIIOYAET JICUCTBUE paHEE IPUHATHIX;

- IOpPY4YEHUs O KOHTPOJIE 3a BBIIIOJIHEHUEM JIaHHOIO MYHHUIMIIAIBHOTO
IPaBOBOTO AKTA.

3.2.2.6. IlopyyeHuss O KOHTpOJIE 3@ BBIIOJIHECHHUEM MYHHULUIIAIBHOIO
IPaBOBOTO AKTA.

KoHTpoJib 32 BBINOJHEHUEM MYHUIHMIIAJILHOTO IMPABOBOIO akTa BO3JIaraercs,
KaK MpaBWIO, Ha TJaBy MYHULMIAIBHOIO OKpyra WM Ha MYHUIMOAIbHBIX
CIIyalInX, KOTOPbIE MPEICTABUIM MPOEKT MYHULHMIIAJBHOTO MPABOBOTO aKTa Ha
PAaCCMOTPEHHE TJIABbl MYHHULIMMAIBHOTO OKpyra WM JIMUA, HCIOIHSIOLIEr0 €ro
MTOJITHOMOYHSI.

[Ipn BHECEHNM B MYHMIIMIIAJIBHBIN MPABOBOM aKT U3MEHEHUW, KOHTPOJIb 3a €ro
BBINIOJIHEHUEM BO3JIaraeTcs Ha MYHULMIAIBHOTO CIY>Kalero, OCYIIECTBISIOIIETO
KOHTPOJIb 3a BBIOJHEHUEM PAHEE M3JAHHOTO MYHMIIMIIAIBHOIO MPAaBOBOIO AKTa,
1100 Ha IJ1aBy MyHMIIMIIAJIBHOTO OKpYyTa.

3.2.2.7. IlyHKTBl O XOJ€ BBINOJHEHHS paHEE MNPUHATHIX MYHHIMIAIBHBIX
IPaBOBBIX AKTOB.

B mpoekrax MyHHULHIIAJBHBIX MPABOBBIX AKTOB O XOJE BBIIIOJHEHHS paHee
OPUHATBIX ~MYHHLIMIAIBHBIX IPaBOBbIX AKTOB, B CIy4a€ HEBBIIOJIHECHHUS
coJlepKalluXCs B HUX MOPYUYEHUH, YKa3bIBAKOTCS NMPUUYMHBI CPbIBA 33JaHUM, JUIIA,
BUHOBHBIE B 3TOM, MPUMEHSEMblE K HUM B YCTAaHOBJICHHOM TOPSIKE MEpHI
JUCHUIUIMHAPHON W MaTepHaIbHOM OTBETCTBEHHOCTH, a TaK)Ke€ HOBBIE CPOKH
BBITIOJIHEHUS TIOPYUYEHU .

K npoektram Takux MyHUIIMIAIbHBIX TPABOBBIX aKTOB MpUJIAraeTcs CIpaBKa 3a
NOJAMUCHIO JIWIA, BHOCHUBILIETO MPOEKT MYHHUIMIAIBHOIO IPABOBOTO aKTa, C
yYKa3aHUEM MPUYUH HEBBIOJHEHUS U 0OOCHOBAaHMEM HEOOXOJUMOCTH MPOAJICHUS
CPOKOB HCIOJHEHUS MyHUIIUNIATBHOTO PABOBOTO AKTA.

3.2.3. HawanpHUK oOpraHu3aIlMOHHO-TIPABOBOrO oOT/Aena ammapata CoBera
JENyTaTOB:

3.2.3.1. Ilposepsier:

- COOTBETCTBUE MPEACTABICHHOIO MPOEKTa MYHHLMIIAIIBHOIO MIPABOBOIO aKTa
(denepanbHBIM 3aKOHAM M WHBIM HOPMATHMBHBIM TpPaBOBBIM akTaMm Poccuiickoii
@denepanny, 3aKOHAM M MHBIM HOPMAaTHBHBIM IPAaBOBBIM aKTaM ropoga MOCKBBI,
MYHMIUNAIbHBIM HOPMAaTHBHBIM M HHBIM IIPAaBOBBIM aKTaM, B TOM YHCIE
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PErYJIUPYIOIIUM BOIPOCHI TPOTUBOECHCTBUS KOPPYIILIHH;

- YETKOCTb U OJIHO3HAYHOCTH TOJKOBAHUS POPMYIUPOBOK;

- HaJIM4YMe B TEKCTE CChUIOK Ha (eliepaibHble 3aKOHBI U UHbIE HOPMATUBHBIC
npaBoBbie akThl Poccuiickoii denepanuu, 3aKOHbl U UHBIE HOPMATUBHBIE MTPABOBBIC
akTsl ropoa Mocksbl Poccuiickorn denepanyy, MyHUIANIAIbHBIE HOPMATUBHBIE U
VHBIE MTPABOBBIC AKThI C TOUHBIM YKa3aHUEM UX JIaThl, HOMEpa U Ha3BaHUS,

- HaJU4vde IpHU HEOOXOJUMOCTH MyHKTOB 00 OTMEHE WJIM U3MEHEHUHU paHee
MPUHITOTO MYHUIIUTIATHHOTO MPABOBOTO aKkTa, 0POpMIIEHHE TIOITUCH.

3.2.3.2. [IpoBOOUT  AHTUKOPPYHIIMOHHYIO DKCIIEPTU3Y  MPOEKTOB
MYHUILIMIATbHBIX HOPMAaTUBHBIX IPABOBBIX AKTOB B COOTBETCTBUU C MOPSIKOM,
YCTaHOBJICHHBIM arnapaToMm CoBeTa JAemyTaToB.

[Ipy MONOKUTEIHLHOM PEIICHUH MPOEKT MYHHUIMIAIBLHOTO MPaBOBOTO aKTa
HaIPaBJISETCS MyHUIIMTAIBHOMY CIIyXKaIlleMy [0 OpraHU3aluoHHOM padoTe.

3.2.4. MyHUIIMTIATIBHBINA CITY>KaIlIMi TI0 OPraHU3alMOHHON paboTe MPOBEPSIET:

- IPaBUJILHOCTh ~ WCIIOJIb30BaHMA  OJlaHKa, HaJIM4YMe  3arojioBKa,  €ro
COOTBETCTBUE COJEPKAHUIO TEKCTa, COOTHOUIEHUE pPa3MEpPOB KOHCTATHUPYIOIIEH
(MOTUBUPOBOYHOW) M TIOCTAHOBIISAIONMICH (PaCIOPSIAUTENLHON) YacTeil, CTPYKTYpY
TEKCTa, HalWyue OOsA3aTeNbHBIX ITYHKTOB O KOHTPOJIE, HAJIMYHUE CCBUIOK U
MIPUJIOKEHUH, ITPABWIBHOCTh YKa3aHUs HAUMEHOBAHUN YUPEKICHUH, JOJDKHOCTEH,
HaJM4Ke MPUIOKEHUN U TPaBUIBHOCTh UX O(POPMIIEHUS;

- KOMIUIEKTHOCTb MIPEACTABICHHBIX TOKYMEHTOB.

3.2.5. [IpoekT MYHUIMIIAIBHOTO TPABOBOTO aKTa, MPEJICTABICHHBIN C
OTCTYIUIEHUEM OT YCTAHOBJIEHHBIX HACTOSIIIMM pa3lejoM TpeOOBAaHMI, B TEUECHHE
TpeX JHEH MOJJIEKUT BO3BPATY C YKa3aHUEM 3aMEUYaHUU.

3.2.6. [TogroroBka nmpoeKTa MyHHUIIMIAIHHOTO MPABOBOTO aKTa.

[IpoekT MYHUIIMITATILHOTO MPABOBOTO akTa OGOPMIIIETCS HCIOIHUTEIEM B
COOTBETCTBUM C TpeOOBaHUSIMU HacTosiero Perinamenra.

3aroj0BOK, TEKCT U MPUIIOKEHUS MPOEKTa MYHHIUIIAIBHOIO PAaBOBOIO aKTa
JOJDKHBI OBITH TOAr0TOBIIEHBI B hopmare Microsoft Word sBepcun He Hike 6.0 nin
nocnenyromiue. [Ipu stom popmupyercs Qaiin, KOTOpbIN BKIIOYAECT:

- TEKCT MPOEKTa MyHULIUIIAJLHOTO IPABOBOTO AKTA;

- HETIOCPEICTBEHHbIE MPUIIOKEHHSI K MPOEKTY MYHHUIMNAIBHOTO IPABOBOTO
akTa (IpU UX HAJIUYHH).

[lepBbIil JTUCT MPOEKTAa MYHHULMIAIBLHOTO MPABOBOIO akTa odopmisieTcs
cieayrommuM odpazoM: BepxHee mnoJie - 4,0 cm; HikHee nose - 2,0 cM; jeBoe noJje -
3,0 cMm; npasoe nosie - 1,5 cm.

3aroJoBOK MPOEKTa MYHULMNAIBHOTO IMPAaBOBOrO akTa meyataercs Ha 12
CTPOKE IMEepPBOTO JIMCTa MPOEKTa, Ha paccTossHuU 3,0 cM OT JieBoro kpas jucra (0e3
KPAaCHOM CTPOKH) C MEKCTPOUYHBIM MHTEpPBAJIOM 1, €ro mpapasi rpaHUIIa HAXOIUTCS
Ha pacctosiHuu 10-11 cm oT sieBoro kpas nucta. [[nuHa 3aronoBka B OTHOW CTPOKE
coctaBysieT He OoJiee 30 meYaTHBIX 3HAKOB. 3ar0JIOBOK BHIPABHUBAETCS TaK, YTOOBI
COCTOATh U3 CTPOK OJAMHAKOBOM IIMPHUHBI 32 UCKIIFOUEHHUEM TOCIEIHEN CTPOKH, IIPH
TOM JIONYCKAeTCA WCIOJb30BAHUE IIEPEHOCOB. 3arojoBOK HMMEET >KHPHOE
HayepTaHue. B KOHIIe 3aroj0BKa TOUKa HE CTABUTCSI.

Hanee Ha paccTostHMM 1,5 CM OT HMXKHEro Kpas 3arojoBKa CJeIyeT OCHOBHOE



10

colepkaHue JOKyMeHTa. Bce a03anbl JOKYMEHTa BBIPABHUBAIOTCS TaK, YTOOBI
CTPOKHU MMENHU OJMHAKOBYIO LIMPHHY, 3a UCKIOYEHUEM NIEPBOM U TIOCIIEIHEN CTPOK
a63ana. A03all HAYMHAETCS C KPACHOM CTPOKH, BEJIMYMHA OTCTyMa KoTopoH - 1,0 cm.
Tekcr, kKak mpaBuIIo, nevaraercs ¢ 1,5 MeKCTPOUYHBIM UHTEPBAJIOM.

B cinyyae, ecni JOKYMEHT HE yMEIIAETCS HAa OJAHOM JIUCTE, OCTAJIbHOU TEKCT
JOKyMeHTa o(hopMIIsieTCsl Ha CTaHIapTHHIX jJuctax popmara A4 (297 x 210 mMm).
Pasmepsr moselt cBepxy u cm3y - 2,0 cMm, cieBa W clipaBa B 3aBHCHUMOCTH OT
pacnoJiokeHus: Tekcta Ha jJucte. Co CTOpPOHBI MPOIIKUBKY CTPAHULIBI YACTOE MOJE -
3,0 cM, NPOTUBOMONOXKHBIA Kpai cTpaHuisl — 1,5 cMm. Bece ab3aipl JokymMeHTa Ha
BTOPON M TMOCJIEIYIOMIMX CTpaHUIaX (OpPMATHPYIOTCS TaKKe Kak M Ha TEPBOM
JIUCTE NPOEKTa MyHULIUIIAJIbHOTO IPABOBOr'0 aKTa.

Ha nocnennem nucre TekcTa NpoeKTa MyHULIMIIAIIBHOTO TIPABOBOTO aKTa MEPE
IOYHKTOM O BO3JIO)KGHUHM KOHTPOJI JIOJDKHO OBITh HE MEHEE JABYX CTPOK
OPEeABIAYIIEro MyHKTA.

3.2.7. Tlopsaok mpencTaBieHHs] MPOEKTa MYHMIMIIAIBHOTO IMPaBOBOIO aKTa
JUISL PACCMOTPEHMS U YTBEPKICHHUS.

PemeHne O TOTOBHOCTH MPOEKTa MYHHMIMIAJIBHOIO IIPABOBOIO aKTa K
MPEICTABICHUIO HA MOJMUCH IPUHUMAET UCTIOJIHUTEb.

[TonnucaHHbIi WM OTKJIOHEHHBIM TJIABOM MYHUILMNAJIBHOTO OKpyra WIn
JULOM, HCIOJHSIOIUM €ro IOJHOMOYHMS, MYHUUMUIAJIbHBIM IPAaBOBOM akT
MOCTYMAET K MYHULIMITAJILBHOMY CITy>KallleMy 110 OpTaHU3allMOHHOM padore.

3.2.8. JlopaboTka TmpoeKTa MYHHIMIAIBHOTO TPABOBOTO aKTa IOCIe
PAacCMOTPEHHUSI €ro TJIaBOW MYHHULIMIAIBHOTO OKPYra Wid JIMIIOM, UCIIOIHSIOIIUM
€ro MOJHOMOYHS.

MyHUIMITAIBHBIA [PABOBOM aKT C 3aMEUAHUSAMM TIJ1aBbl MYHULMIAJIBHOTO
OKpyra WJIM JIMIA, MCHOJHSIOUIEr0 €ro IOJHOMOYMS, JopadaThIBaeTCs
UCIIOJIHUTEJIEM C YY€TOM BBICKA3aHHBIX 3aMEUaHUN M JOINOJHEHWI B CpPOK, HE
NPEBBIMIAIOIINANA  ABYX paboymx JHEH, KpoMe Cly4aeB, Korja TIJaBOM
MYHHUIMOAIBHOTO OKpyra WJIHM JIMLIOM, HCHOJHAKOIIMM €ro  IOJHOMOYMS,
YCTaHOBJIEH UHOU CPOK.

[IpoekT MyHUIMIAIBHOTO  NTPAaBOBOIO  aKTa, MOJANKMCAHHBIA  TJIaBOM
MYHUIUNAIBHOTO OKpPYyra WM JIMIOM, HCIOJHSIOIMIMM €ro MOJHOMOYHS, IOCHe
JI0pabOTKH, TMOCTYMAaeT MYHUUUIIAJIBHOMY CIyXalleMy 110 OpraHU3alMOHHON
pabore.

3.2.9. lloanucanvue MyHULIMIIAIBHOTO TPABOBOIO aKTa.

MyHuunanbHble TPABOBBbIE aAKThl TMOIMUCHIBAET IJIaBa MYHHUUHUIAIBLHOTO
OKpyra WIH JULO, UCIIOIHSIOIIEE €r0 NOJHOMOYHS.

B cnydae, korga MyHHUIMIIAJIBHBIA NPABOBOM aKT MOANMCAH JIUIOM,
VCIIOJIHSIFOLLIUM [TOJTHOMOYHS IJ1aBbl MyHUIIMIAIBHOIO OKPYTa PEKBU3UT IIOJIHCH)
odopmisercs cienyromumM odpazom: «cnomHsronmii moiHoMouns (00s13aHHOCTH)
IJIaBbl MYHUIMIAIBHOIO OKpyra HOBOKOCMHO» W Jajiee yKa3bIBaKOTCSA €ro
WHULIAATBI U (pamMuTms.

3.3. Peructpanusi, pacceika U (QOPMHUpPOBAHHE i€ MYHUIUNAIbHBIX
IIPAaBOBBIX AKTOB.

3.3.1. MyHuunaibHble MPAaBOBbIE aKThI MOCIE MX MOAMHCAHUS TEPeNaroTCs
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MYHHUIIUTATBHOMY CY>KalleMy 0 OpPraHU3allMOHHON paboTe Ha UX PErUCTpalluio,
0o(pOpMJIEHUE U PACCHUIKY COIIACHO CITUCKY PACCHUIKHU B TPEXAHEBHBIN CPOK.

MyHunMnanbHble MPABOBBIE AKTHl MO KaJgpOBBIM BOMNPOCAM IIOCIE UX
NOANMUCAHUS MEPEJAOTCS MyHULIUIIAIIBHOMY CIIYXKaIllleMy, Ha KOTOPOT'O BO3JIOKEHBI
00s13aHHOCTH 110 BEICHUIO KaIPOB, KOTOPBII 0(hOpMIISieT UX B ABYXIHEBHBIN CPOK.

BHecenne Kakux-MOO MCHPABICHUA B MOANHCAHHBIE MYHHIIMNAIbHBIE
MIPABOBBIE AKTHI HE JOMYCKAETCS.

3.3.2. Perucrpanys MyHHIMIAJIBHBIX IPABOBBIX AaKTOB IIPOM3BOAMUTCS B
COOTBETCTBMM C HOMEHKJIATYpPOW J€Jl B TEYEHHE ToJla B MOPSAKE BO3PACTAHUS
HOMEPOB.

JlaToii MYHMIMOAJIBHOIO MPaBOBOIO aKTa SIBJISETCS JaTa WX PErHCTpaluu,
KOTOpasi, KaK MIPaBUJIO, OJKHA COBIIAJIaTh C 1aTOM MOANMCAHHUS.

3.3.3. Pacchuika MyHULIMIIATBHOTO MTPABOBOIO AKTA.

[ToanucanHblii MYHULUANIAIBHBIA IIPABOBOM aKT PACCHUIACTCS B TPEXJIHEBHBIN
CPOK CO JHS €r0 NOANHUCAHHUS.

Paccpuiky MyHUIIMIIATBHOTO MPABOBOTO aKTa OCYIIECTBISET MYHHUIUIIAIbHBIN
CJIy>Kalllui 110 OpraHU3alMOHHOM padoTe.

3.3.4. ®opMupOBaHHE 1€] MyHULIMIIAIBHBIX IPABOBBIX aKTOB.

[loanucanHble MyHULIMITAJIBHBIE MTPABOBbIE aKThl (DOPMUPYIOTCS B OTACIIbHbBIE
Jiena B TEYEHHE roja B IMOPSJKE BO3pAaCTaHUS HOMEPOB B COOTBETCTBUM C
YCTaHOBJICHHBIM MOPSIIKOM PETUCTPALIMM U HOMEHKJIATYPOU JEII.

Jleno MyHUIIMIAIBHOTO MPABOBOIO aKTa BKIKOYAET B CEO:

- IOJVITMHHUK MYHUIIMIAIBHOTO MPABOBOI'0 aKTa,

- IPUJIOKEHHUS K MYHULIUTTAIbHOMY IIPABOBOMY aKTYy.

3.3.5. 3ameHa pa30oCciaaHHbIX 3K3EMIUISIPOB MyHUIIUNTAIBHBIX TPABOBBIX AKTOB.

3amMeHa pa30CIIaHHBIX AK3EMIUISIPOB MYHHUIMIIAJIBHBIX MPABOBBIX AKTOB IPHU
oOHapyxeHHH oOp(orpapuvyecKux WU TEXHUYECKUX ONIMOOK MOXKET OBITh
IPOU3BEAECHA TOJIBKO C MMCBMEHHOIO Pa3pelIeHts] I1aBbl MyHULMIIAIBHOTO OKpYyTa
WINA JIUIa, UCTIOJNHAIOIIEro ero nonHoMouus. [Ipy HE0oOXOAMMOCTH HCIpaBICHUS
(3aMeHBI) Jake OJHOIO CJIOBA WJIM 3HAaKa IMPOM3BOIUTCS 3aMEHa IIOJHOIO JIMCTa
MYHUIMINAIBHOTO MPAaBOBOrO aKTa, MPU ATOM COXPAHSETCS HyMepalus CTpaHHUI]
MYHHUIMIIAJIBHOTO MPaBOBOrO AKTA.

B stoM ciyyae ucnonnurtens 0hopMIIET, 3aMEHSEMBbII JINCT MyHULIUIIATBLHOTO
PaBOBOrO aKTa, CIEAYIOIUM O00pa3oM: Ha BEPXHEM I0JI€ HOBOTIO (M3MEHEHHOTO)
JUCTA JieNlaeTcs Haanuch «B3amMeH pa3ociaHHOTro» (MpU 3aMEHE HECKOJIBKUX JINCTOB
HAAMKUCh JENAaeTCsl Ha KAKJI0M CTpaHMIIE) U YKAa3bIBAETCS J1aTa, HOMEP M Ha3BaHHE
MYHULMIIAJIBHOTO NPABOBOr0 aKkTa, B KOTOPOM MPOU3BOJIUTCS 3aMEHA JIMCTOB (MpH
3aMEHe MEePBON CTPaHULIBI — 1aTy, HOMEP U Ha3BaHUE yKa3bIBaTh HE 00S3aTENIBHO).

Jleno MyHHUIIMOAIBRHOTO MPaBOBOr0 akTa (MOMJIMHHMK) AOMOJHSAETCS HOBBIM
(MI3MEHEHHBIM) JTUCTOM (JINCTAMHU).

3.3.6. XpaHeHue NOAJTMHHUKOB MYHULIUIIAJIBHBIX TPABOBBIX aKTOB.

[TonMMHHUKN MYHUIIMTIATBHBIX TPABOBBIX AKTOB XPAHATCS Y MyHULIMIAIBHOTO
CIIy’allero no OpraHu3alMOHHON padoTe B TEUEHHUE MSATH JIET, 3aTEM NEPENAFOTCS
Ha XpaHeHue B apxuB annaparta CoBeTa IemyTaToB.

3.4. BueceHne W3MEHEHUU B MYHHUIMIIAIbHBIA MPABOBOM aKT, OTMEHA WM
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NPU3HAHUE YTPATUBLIUM CHIIy MyHULUNIAIBHOTO MPABOBOTO aKTa.

3.4.1. V3MeHEeHHsI BHOCSTCA TOJBKO B IMEPBOHAYAIbHBIM MYHULIUNAIbHBIN
IIPaBOBOM akT. BHeceHue W3MEHEHWH B MYHULMIAIBHBIA IPABOBOM aKT «O
BHECEHUHU M3MEHEHUW» He aomnyckaercs. [IpaBuna odopmiieHHS MYHUIIUIATbHBIX
MPABOBBIX AKTOB O BHECEHUM HM3MEHCHHM B MYHHUUUIIAIbHBIE IPABOBBIC AKThI
MIPUBEJCHBI B IPUJIOKEHUH K HacTosimeMy Periiamenry.

3.4.3. BHecenneM U3MEHEHH B MyHHUITUIAIBHBIN TPABOBOM aKT CUUTACTCS:

- TOIIOJIHEHWE MYHULIMNAIBHOTO IIPAaBOBOI'O AKTa CTPYKTYPHBIMH 3JIEMEHTAMHU
(myHKTaMu, TOANYHKTaMH, ab3amamu, naeducamu), MNPHIOKEHUSIMH, CIOBaMH,
b pami;

- 3aMeHa CJoB, udp;

- U3JIOKEHHE B HOBOM pENAKUMWH 3arojoBKa, MOTHMBHUPOBOYHOM YACTH,
CTPYKTYpHOTO 3JieMeHTa (IIyHKTa, ab3a1a, neduca), mpuiioKeHus;

- HCKJIFOYEHHE U3 TEKCTa MyHUIIUTIATHLHOTO MPABOBOIO aKTa CJIOB, ITUGp.

3.4.4., MyHununajipbHbI TPABOBOM aKT H3/AaeTCSd B HOBOM peIaKIuu C
OJHOBPEMEHHBIM I[PU3HAHUEM YTPAaTUBLIIMM CWJIY pPaHEE JI€MCTBOBABILETO
MYHHULMITAJIBHOTO MPABOBOI0 aKTa B CIIy4asix, €CIIU:

- HE0OXOAUMO BHECTH VU3MEHEHHS], TpeOyroiue nepepadboTKu
MYHULIMIIAIBHOTO MPABOBOTO aKTa IO CYIIECTBY U HE MO3BOJSIOIIME OIPAHUYUTHCS
HOBOU pEAAKIMEN OTAEIBHBIX €r0 CTPYKTYPHBIX 3JIEMEHTOB;

- HEOOXOJAMMO BHECTHU B MYHUIMIAIBHBIA MPABOBOM aKT U3MEHEHUS,
3aTPAaruBarolIKe MOYTU BCE €T0 CTPYKTYPHBIE DJIEMEHTHI,

- COXpaHSAIT 3HAYEHUE TOJIBKO OTHEIbHBIE CTPYKTYPHBIE JJIEMEHTHI
MYHHIUIIAIBHOTO MPABOBOT0 aKTa, IPUYEM YACTUYHO;

- He0oOXOAMMO BHECTH W3MEHEHUS B MYHHUIMNAIbHBIA MPABOBOM aKT,
IIPU3HAHHBIN YTPATUBIIUM CHIIY B HEOTAECIUMON YaCTH.

3.4.5. YTpatuBIIUM CUITy IPU3HAECTCS MyHULIUNAIBHBIN PABOBOM aKT:

- BBINIOJTHCHHBIN;

- (pakTHYECKU YTPATUBIINMA CUITTY;

- OFPAaHUYEHHOTO CPOKA JEUCTBUSA, €CIIU CPOK €ro IEUCTBUS UCTEK;

- B CBSAI3U C U3MEHEHHUEM 3aKOHOIATEIbCTBA.

MyHuIMnanbHeI MPAaBOBOM aKT MPU3HAETCA YTPATHBIIMM CHIIYy C MOMEHTA
BBIX0/1a OTMEHSIOIIETO MYHULUITAIBHOTO MPABOBOTO AKTA, €CJIM B HEM HE YKAa3aHO
WHOE.

3.4.6. MyHuIunaabHbIiA MPaBOBOM aKT MOXKET ObITh OTMEHEH:

- 110 PEUIEHUIO CY/1a;

- 10 aKTY MIPOKYPOPCKOTO pearupoBaHus;

- [0 PELICHUIO YIOJHOMOYEHHOTO OpraHa IoCyJapCTBEHHOM BIIACTH TrOpoOJa
MockBbl (B 4acTd, PEryJupyroleld OCYIIECTBIEHUE OpraHaMd MECTHOTO
CaMOYIIPABJICHUS] OTIECIbHBIX NOJHOMOYMK ropoaa MOCKBBI, NEpPEIaHHBIX UM
3aKOHaMH ropojia MOocCKBbI):

- IO PELICHUIO TJIABBl MYHULIUIIAJIBHOTO OKPYyTa WJIY JIUIA, UCTIOJHSIOIIETO €ro
MIOJTHOMOYHS.

3.4.7. Ecnu B MyHUIIMTIAJIBHOM MPABOBOM aKT€ UMEIOTCSI TyHKThI, KOTOPHIMU
NPU3HABAJIUCh YTPAaTUBIIMMH CHIIy PAaHEE W3/IaHHbIE MYHHIIMIAJIbHBIE IPABOBBIE
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aKThl, TO TIpM HEOOXOJAMMOCTH TMPU3HATH yTPATHBIIUM CHJIY JaHHBIN
MYHUIUTIAIBHBIN TPaBOBOM aKT OH MNPHU3HAETCS YTPATUBIIUM CHIIY IOJHOCTHIO
HE3aBUCHUMO OT HAJIMYMS B HEM TaKUX ITYHKTOB.

Ecnu noanexamuii Npu3HAHWIO YTPATUBIIMM CHUJY MNYHKT, MOJIYHKT WJIU
a03a1l CONMEpKUT yKa3aHWE Ha MPUIOKEHHE, KOTOPOE COOTBETCTBEHHO OJDKHO
YTPaTUTh CUJIY, TO TNPU3HAETCA YTPATUBIIMM CHIY TOJBKO 3TOT IIYHKT, 3TOT
MOANYHKT WJIM 3TOT a03all, a MPWIOKEHHUE OTIEIbHO HE YKa3bIBAETCSA, XOTS OHO
TOXeE OyJIeT CUUTATHCS YTPATUBIIUM CHUITY.

Ecnu B myHKTe, MOANyHKTE WiIM a03ale MYHUIUNAIBHOTO MPaBOBOTO aKTa
HApsIAy C YTBEPKIACHUEM NPUIOKEHUSA COAEPKATCS YKA3aAHUA, KACAIOIIUECS IPYTHUX
BOIMPOCOB, COXPAHSIOIIMX CBOE 3HAYCHHUE, A MPUIOKECHHUE MOMJICKUT MPU3HAHUIO
YTPaTUBIIUM CHUJTy TTOJHOCTBIO, TO IPU3HAETCS YTPATUBIIUM CUJTY STOT IIYHKT, 3TOT
MOAMYHKT WJIK ATOT a03all TOJIBKO B YaCTH, OTHOCSIIEHCS K TPUIIOKECHHIO.

3.4.8. OT™MeHa wWiIM NpU3HAHHWE YTPATUBIIMMHU CHUJIIy IYHKTOB, IOJIYHKTOB,
a03ameB (CTPYKTYPHBIX SJEMEHTOB) OTMEHSCT WM TpeKpamiaeT JaeldCTBUE
CTPYKTYPHOI'O 3JIEMEHTAa MYHHIUNAJIBHOTO IPAaBOBOIO AakKTa COOTBETCTBEHHO,
CO3Ja€T HOBYIO PEIAKIHUIO MYHHUIMIIAJIBHOTO IPABOBOTO aKTa W HE SIBISIETCS
BHECCHHEM M3MEHCHHUU.

4. Opopmiienne ciayxeOHbIX JOKYMeHTOB annmapara Cosera J1enmyraTtoB

4.1. O0mue TpedoBanus K 0hOPMIICHUIO CIIYKEOHBIX IOKYMEHTOB.

4.1.1. CnyxeOHble NOKYMEHTHI (MHCbMa, AOKJIAIHBIE 3alUCKU, CIy>KEOHbIE
3alHCKH, CIPaBKH, 3asABKH, 3asBICHUA W T.I.) COCTABISIFOTCS W OGOPMIISIOTCS
MYHHIIMITATBHBIM CITYaIllUMU B COOTBETCTBUH C HACTOSIIIUM PermameHToM.

4.1.2. CnyxeOHble HOKyMeHTH odopmisitorcs B (opmare Microsoft Word
BepcUHU He HIKe 6.0 WM MOCIeayoNUe, ¢ UCob30BaHueM mpudToB Times New
Roman pa3mepom 12-14 xeruneii, onMHApHBIM MEXCTPOYHBIM MHTEpBajoM. Hauaso
a03a1a yctaHaBiuBaercs yepe3 12,7 MM OT rpaHMIIBI JIEBOTO MOJIS TOKYMEHTA.

Pa3meps! mosielt Kaxa0ro JiMcra JTOKyMEHTa, O()OPMIICHHOTO Kak Ha OJaHKe,
TaK B 0€3 HEro, JOKHBI OBITh HE MEHEE, MM:

20 — neBoe

10 — npaBoe

20 — BepxHee

20 — HuxKHEE.

Pa3mepsl nosielt npu opopMIIEHUH JTOKYMEHTa ¢ 0OOPOTHOM CTOPOHBI JIMCTA,
MM

10 — neBoe

20 — ipaBoe

BepxHee u HIKHUE TOJISL OCTalOTCS 0€3 U3MEHEHUH.

4.1.3. CnyxeOHble TOKYMEHTHI B (popme mucem o(OpMIISIFOTCS Ha OJaHKax
YTBEPKJICHHOTO 00pa3ia (manee — 6manku ajs muceM). [lucbMa u uHbIe CityKeOHbIC
JOKYMEHTBI JIOJKHBI UMETh OMPEIENICHHBI COCTaB PEKBU3UTOB, PACIIOIOKEHHBIX B
MOpSAJKE, YCTAHOBJIEHHOM HAcTOSIIIUM PermamenToMm.

4.1.4. B ammapare CoBera JAENyTaTOB HCIOJB3YIOTCS OJIAaHKH ISl THCEM
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«Anmapar CoBeTa JemyTaToB MYyHUIMIAIBHOTO  OKpyra HOBOKOCHHOY.
[IpumeHnenue OJIaHKOB  JOMYCKAE€TCS  JIMIIOM, HCHOJHSIOIMIMM  MOJTHOMOYUS
PYKOBOAMTENS amnmapara (MyHUUMIAIBHBIM CIYXKalliM) B COOTBETCTBUU C
pacnopspkeHueM amnrmaparta CoBeTa JenyTaToB.

B ammapate CoBera nemyTaTOB TaK)Ke HCIONB3YIOTCS OJIAHKU IJIST TTHCEM
«'maBa  mynununaneHoro okpyra HoBokocuno». IlpumeHenuwe  OJaHKOB
JOITYCKAETCs TOIBKO IIaBOM MYyHHIIMIIAIBHOTO OKPYTa.

4.15. Jlma BegeHUs «BHYTPEHHE» MNEpenucku OJaHKA THCEM HE
NpUMEHSIOTCS. «BHyTpeHHss» mepenucka oQopmiiseTcs Ha MTPOCTBIX JHCTaxX
Oymaru opmara A4.

4.1.6. Bo Bcex OCTaNpHBIX CIlydyasx MPUMEHEHHE OJIAHKOB IJIsl THCEM
00s3aTENBHO.

4.2. PeKBU3HUTHI CITYKEOHBIX JOKYMEHTOB.

4.2.1. Ilpu cocraBieHud U OPOPMIICHUH CITYKEOHBIX JOKYMEHTOB JIOJKHBI
co0noaTbes TpeOOBaHMS U MpaBuiia, 00ECIEUUBAIONINE UX IOPUAMUYECKYIO CHITY,
CHOCOOCTBYIOILIUE ONEPATUBHOMY MCIIOJHEHUIO U MOCIEAYIOIIEMY HUCIIOIb30BAHUIO
B CIIPABOYHBIX LIETISAX, @ TAKXKE CO3/IaHUIO MIPEANOCHUIKH JUIsl MAITMHHON 00paboTKu
uH(popmanuu.

OOs13aTeNbHBIMU ~ PEKBU3UTAMU  JOKYMEHTOB  SIBJISIFOTCS:  Jata W
PETUCTPALIMOHHBIA HOMEp, TEKCT, MOJNUChH, MedaTh (B Ciydasx, TpeOyromux
JIOTIOJTHUTEIHHOTO yIOCTOBEPEHHSI TOKYMEHTA).

PekBU3UTBEI CIY)KEOHBIX JOKYMEHTOB OTACIAIOTCS JApPyr OT jpyra 2-3
MEXCTPOYHBIMH HHTEPBAJIAMH.

4.2.2. HaumeHoBaHVE BHAA CIYXEOHOTO JOKYMEHTAa YyKa3bIBaeTCS Ha BCEX
JOKyMEeHTaxX (akT, NTPOTOKOJ, CIpaBKa, 3asBICHHE M T.J.) KpOME THCEM W
«BHYTPECHHEW MEPETUCKHU.

4.2.3. ]Jlatoii cmyXeOHOTO JOKyMEHTa B 3aBHCUMOCTH OT €ro BHJA U
HA3HAYCHUS SBIISICTCS:

- laTa TOJIMUCaHNUS,

- IaTa peTUCTpaIluH;

- 1aTa COCTaBJICHUs (TPUHATHUS PEIIECHUS ) — JJIs1 IPOTOKOJIOB COBEIIAHMIA.

JlaTa cimy>keOHOro JoKyMeHTa B (hopMe muchMa (Jajnee — mucbMa) yKa3blBaeTCs
B CIEIMATbHO O00O03HAaYeHHOM MecTe OmaHka ans muceM. [lpu «BHyTpeHHEN»
NepernrcKe Ha JIUCTe OyMard peKBU3UT «aTa JOKYMEHTa» YKa3bIBa€TCsl OT TPAHUIIBI
neBoro noJisi ¥ Ha pacctosgHuu 30 — 40 MM OT BEpXHETO Kpas JIMCTA.

Hlaty nokymeHTa oOGOpMIISIIOT —apaOCKuMu IudpamMu B CleAyroIIei
MOCJIEA0OBATEIBHOCTH: ACHb MecAlla, Mecsl, roj. JleHb Mecsia u Mecsl opOopMIISIOT
JIByMSl TapaMyd apaOCkux 1udp, pas3aeneHHbIMH TOYKOW; TOJ — YETHIPhMS
apabckumu 1dpamu (tdpooe odopmitenne garel — 11.08.2021) OykBeHHO-
udposoe opopmienue natel — 11 aBrycra 2021 rona).

B nmnporokomax W JOKyMEHTaX, COAEpXAIMX CBEICHUS (PUHAHCOBOTO
XapaKkTepa, MPeANOYTUTENHHBIM SBISIETCS OyKBEHHO-TI(BPOBOE 0hOpMIICHUE JATHI.

4.2.4. PeructpalliOHHBIII HOMEp JOKyMEHTa — 3TO TMOPSIKOBBI HOMED,
JIOTIOJTHEHHBIM HMHJIEKCOM Jiela 1o HoMmeHkiatype pen. IlpocraBnsercs B
crenuaibHO 0003HAYEHHOM MECT€ — Ha YPOBHE WJIM IOCJIE€ PEKBU3UTAa «JaTa
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JTOKYMEHTa.

Ccpltka Ha PErHCTPALMOHHBIM HOMEp W JIaTy MOCTYMUBIIETO JAOKYMEHTa B
00s3aTEIbHOM TIOPSIKE yKa3bIBae€TCS HA JIOKYMEHTax-OTBETaxX TMOJ JaToil u
HOMEPOM JIOKyMEHTa-0TBETA.

4.2.5. PexBU3UT «ajapecar» yKa3blBaeTCs Ha OTHpPaBIsieMbIX nMucbMax. [Incbma
aJpecyloTcsi B OpraHu3allid, CTPYKTYpHBIE TMOAPA3NIEICHUS, KOHKPETHOMY
JTOJHKHOCTHOMY HIIM (PU3MUYECKOMY JIHILY.

[Ipu agpecoBannu NUchbMa JAOKHOCTHOMY JIMILY MHUIIUMABI YKA3bIBAIOT MEpe
bamunueit, Hanpumep:

I'maBe ynpasel paitona HoBokocnHo
ropoaa MocCkBbI
N.0. damunus

[Ipu agpecoBanuu nucbMma (HUINIECKOMY JIMIYY MHHUIIMAIBI YKA3bIBAIOT MOCIE
dbamunuu.

[lepeHocUTh MHUIMANIBI HA CIEAYIONIYIO CTPOKY (OTAEIBHO OT (paMUIUH) UITU
OCTaBJISITh HA MPEIBITYIICH CTPOKE HE PEKOMEHTYETCS.

[Ipu HampaBieHWM NHChbMa HECKOJBKHM OJHOPOIHBIM OPTAaHHU3AIUSAM HX
cieAyeT yKa3blBaTh 000OIICHHO.

[Ipu anpecoBanny THChMa JOHKHOCTHOMY JIMITy HCIIOJHUTEIBHOW BIIACTH
ropoma MOCKBbI HaWMEHOBAaHWE JIOJDKHOCTH YKa3bIBa€TCS B COOTBETCTBHH C
HaMEHOBAaHHUEM, ITPUBEICHHBIM B JOKYMEHTE O HAa3HAYCHUH Ha JOJKHOCTD.

[TucekMo He MOMKHO coaepkaTh Oosee yeTwhipex aapecaToB. CIOBO «KOIHUS
nepen BTOPbIM, TPETbUM, YETBEPTHIM aJpecaraMu He cTaBUTCS. [Ipu 3TOM KaxKIblii
AK3EMIUISIP MHUChMa JODKEH ObITh oopmieH Ha OflaHKe W IMOJIUCAaH, a ajapecar,
KOTOPOMY HAMpaBIIAETCS KOHKPETHBINA IK3EMIUISP, OTMEYACTCS.

Ecnu muchbmo HampamisieTcsi Kak OTBET, TO MEPBBIM apecaToM YKa3bIBaeTCs
aBTOP UHUIIMATUBHOTO MHUCHhMA.

[Ipu HampaBneHuu mnHchbMa OoJiee YeM B 4YeThIpe ajpeca, MUCHMO
Pa3MHOXaeTCs ¢ TMOAMHCAHHOTO J3K3eMIuiipa (MOMJIWHHUKA) COTJIACHO CITUCKY
PAcCBUIKH, TMPU ATOM aapecar yKa3bIBaeTcs 0OOOIICHHO WM Ha KaKIOM IHChME
yKa3bIBAIOT TOJIBKO OJHOTO ajapecarta. B aToMm ciyuae agpecaraM HampaBiIsFOTCS
KOITUH TTUCEM.

B cocraB pekBusnTa «aapecar» JOHKCH BXOIUTH MOYTOBBIN aapec, IPH 3TOM
cienyeT coOIoaaTh CASAYIONINA MOPSIIOK HATTMCAHUS

- HaMMEHOBAHUE aJpecaTa — HAMMEHOBAaHWE OpTaHM3auu (MIPU aapPECOBAaHUU
busnueckomy JHIly — aMuUIIHs, UMs, OTYECTBO);

- Ha3BaHUE YJIUIIBI, HOMEp J0Ma, HOMEP KBapTHUPBHI;

- Ha3BaHWE HACEJICHHOTO IMyHKTa (TOpPO/I, TTOCEJIOK U T.I1.);

- Ha3BaHWe 00J1acTH, Kpasi, aBTOHOMHOTO OKpyTa (007acTH), peCyOINKY;

- cTpaHa (711 MEXTYHAPOIHBIX MIOYTOBBIX OTIPABICHUN);

- IOYTOBBIN UHJIEKC.

Hampumep:
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['maBapxuB ropona MoCKBbI
yi. [Ipodcorosnas, 1.80,
Mocksa, 117393

WJIN:
I{BeTuky B.B.
yi. Ocennss, 1.10, kB. 3,
r. Ps3ans, Pa3anckas 06:1., 390000

Anpec He MpOCTaBISETCS HA MUChMaxX, HAIPABJISIEMBIX TOJKHOCTHBIM JIMIIAM
rocyJapcTBeHHOW Biacth Poccuiickon @Deaepanuy, a TakKkKE€ B OpraHbl
UCIIOJIHUTEIILHOM BIAacTH ropoga MoOCKBBI.

B koHuEe cTpok ajpeca 3HAKM NPENUHAHUS HE CTaBITCS, B CEPEIUHE CTPOK
3HAKU COXpaHAITCS. JlomyckaeTcs LEHTpPUpOBAaTh KaXKAYyI0 CTPOUYKY PEKBH3UTA
«azxpecaTy 110 OTHOLIEHUIO K CaMOW JJIMHHOW CTPOKE.

PexBusur «agpecar» neuyataercs Ha pacctosiHuu 110-120 MM oT neBoro kpas
nucta Oymaru u Ha 10-20 MM HHKE pa3AeUTEIbHON MOJIOCH MEXKIY PEKBU3UTAMU
OJlaHKa I MUCEM TPU UX MPOAOIBHOM PACIOJIOKEHUN; HAa ONaHKax JJis MHUCEM C
YIJIOBBIM PACIIONIOKEHUEM PEKBU3UTOB — Ha 20-40 MM OT BEPXHETO Kpast JINCTA.

JlommyckaeTcsi BblIEJIEHUE PEKBU3UTA «aJipecaTy KUPHBIM IIPUPTOM.

4.2.6. TekcT cimy’eOHOro TOKYMEHTa MOXKET COJIepKaTh 3aroJIOBOK, KOTOPBIN
OTPAKAET COJEPKAHNE TOKYMEHTA B BUJIE OTBETA HA BOIIPOC «O YEM?Y.

3aroyioBOK meyaTtaeTcsl OT TPAHMIIBI JIEBOTO MOJISA, MOJ PEKBU3UTAMHU «JlaTa U
PErUCTPallMOHHBINA HOMEP JOKYMEHTa» WM «CChUIKA HA PETUCTPALIMOHHBIA HOMED U
JaTy TMOCTYMUBIIErO JOKyMEHTa» (Ha JTOKyMEHTax-oTBeTax). lnmHa 3aroioBka B
OJIHOM CTpOKE HE JTOJKHA NpeBbimarh 80 Mm. Jlomyckaercs BBIIEIEHHUE 3ar0JI0BKa K
TEKCTY >KUPHBIM IPUPTOM.

4.2.7. TekcT mUCbMa CTPOUTCA B 3aBUCUMOCTH OT BHAA (pa3HOBUIHOCTH)
TOKYMEHTA.

TekcT nmucprMa IOJKEH, Kak MPaBUIO, COCTOSITh U3 JBYX OCHOBHBIX 4HacTei. B
IIEpBOM YaCTH H3JaracTcsi IPUYMHA, JAIOTCS CCBUIKM Ha OCHOBOIIOJATarolue
JOKYMEHTBI, W COAEPXKUTCA HUH(MOpMaAIuUs MO CYIIECTBY paccMaTpUBaeMOro
BOIIPOCA, BO BTOPOI — BBIBOIbI, TPEJIOKEHHU S, PELIEHUS WIH MPOCHOBI.

TekcT mucbMa IOMyCKaeTcs MOAPa3IeaTh Ha Pa3feibl, MOAPa3Aeibl, TyHKThI
U TIOJITYHKTHI, KOTOPBIE TOJKHBI OBITH MPOHYMEPOBAHBI apaObCKUMU U pamu.

TexcT mucbMa NOMKEH M3JaratbCs YETKO, IMOCIEN0BAaTEIbHO, KPATKO W HE
JOITYCKATh JIBYCMBICIIEHHOTO TOJIKOBAHUS.

[Ipy HampaBieHMM TUCbMa B aJpeC KOHKPETHOTO JOJHKHOCTHOTO JIMIIA
JIOMyCKAeTCsl HA4YMHATh TEKCT C TMEPCOHAIBHOTO oOOpallleHusi K aJpecary cC
HCIIOJIb30BAaHUEM CJIOB «yBayKaeMblil» UIN «yBakaeMash, HalpUMep:

Veaorcaemviti Koncmanumun Ilemposuu!

HpI/I aJpeCOBaHUM IIMCEM B HHBIC OpraHu3alini AOOIIYCKACTCA TaKXKe
O6paIH€HI/I€ C UCIIOJIB30BAHUECM CJIOB «I'OCIIOJWH)», HAITPHUMCEP:
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Veaorcaemwviit cocnooun Heanosg!
WA
Tocnooun Heanos!

B KoHIe TekcTa mepel NOANHCHIO BO3MOXHO IpocTaBieHHEe clIoB «C
yBaX€HUEM» (MUIIYTCA C MPONUCHOW OYKBBI, BHIDABHHUBAIOTCS IO JIEBOMY Kparo,
3amsiTas mociae HUX He  craBuTCs). OIHOBPEMEHHOE HCIHOJIb30BAHUE CIIOB
«YBA)Ka€MbIN» U «C YBAXKECHUEM) HE PEKOMEHYETCS.

[Ipu odopmiennu mnuchbMa Ha JBYX U 0Oojiee cTpaHUIaX BTOpas U
HOCEAYIOUIMe JODKHBI OBbITh MpOHyMepoBaHbl. Homepa cTpaHull TOMKHBI OBITH
IPOCTABJICHBI NOCEPEUHE BEPXHETO IMOJIS JHMCTa apaOCKUMU IUdppamMu Oe3 cioBa
«CTpaHuIa» («CTp.») U 3HAKOB MPETTUHAHMUS.

4.2.8. OT™MeTKa 0 HaTMYUU TPUIIOKEHUS], YIOMSIHYTOTO B TEKCTE, OpopMIIsIeTCs
o cienyouieu popme:

[Ipunoxenue: Ha J1. B JK3.

Ecnmu ectp mpunokeHusi, HE Ha3BaHHbIE B TEKCTE, TO WX HAUMEHOBAHMS
HEOOXOJIUMO TMEPEUYUCITUTh C YyKa3aHWEeM KOJIMYECTBAa JIMCTOB B  KaXIOM
MPUWJIOKEHUU U YHUCJIa UX SK3EMIUIBIPOB, a TAKXKE YKAa3aHHUEM aJpeCcOB, B KOTOPbHIC
MIPUJIOKECHUE HAMIPABISAETCS, HAIPUMED:

[Ipunoxenus:

1. Konus pacnopsixenus anmapara Coseta nemyraroB oT 00.00.0000 Ne 000
«HA3BaHUE» U MPUJIOKEHHUE K HEMY, BCETO Ha 2 J1. B 1 3K3.

2. Konus pacnopstxkenus anmapara Cosera nemyraroB ot 00.00.0000 Ne 000
«Ha3BaHUE», BCETO Ha 3 JI. B 2 3K3. B IEPBbIN ajapec.

Ecnu npunoxxenus: cOpoIopoBaHbl, TO KOJUYECTBO JUCTOB HE YKA3bIBAIOT.

OTMeTKa O HAJIMYMU TPWIOKEHUS TMe4aTaeTCs OT TPaHUIbl JIEBOTO TOJIS
nucbMa, yepe3 1 cTpouky mociie TeKCTa Muchbma.

4.2.9. Ilognuck siBasieTcst 00s13aTeNIbHBIM PEKBU3UTOM CITY>KEOHOTO TOKYMEHTA.
B cocraB moamucu BXOIAT: HAMMEHOBAHHWE JIOJHKHOCTH JIMIlA, TOJIHCABIIETO
JIOKYMEHT, TUIHAs TIOJIMUCH U €€ paciu(poBKa (MHUIHAIIBI, (haMUITHS).

[Ipu wucnosp3oBaHuM OJlaHKa HA TIEPBOM (TUTYJIHHOM) JIUCTE TIOJIHOE
HAaMMEHOBAaHME JOJHKHOCTU YKa3bIBaTh HE TpeOyeTcs, mpu oPopMICHUN JOKyMEHTa
Ha JIBYX U 0oJiee CTPaHMIIAX YKA3bIBACTCS MOJTHOEC HANMEHOBAHUE JTOJDKHOCTH.

[Ipu nonmucanuu Cay>KeOHOTO JOKYMEHTA HECKOJbKHUMH JOHKHOCTHBIMHU
JUIAMU UX TMOJMKHCH PAcHoJiaraloT OJIHY HaJ JPYrod B MOCIEAOBATEIbHOCTH,
COOTBETCTBYIOILIEH 3aHUMAEMOM T0J>KHOCTH.

[Ipu nonamnucanuu Cciay>keOHOTO JOKYMEHTA HECKOJbKUMHU JIMIIAMH PaBHBIX
JOJKHOCTEH MX MOJANUCH PACcoJiaraloT Ha OJIHOM YPOBHE.
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B cayxeOHBIX JTOKYMEHTaX, COCTaBJICHHBIX KOMHCCHUEH, YKa3bIBalOT HE
JOJDKHOCTH JIWII, TOJIMCHIBAIONINX JOKYMEHTBI, @ MX OO0S3aHHOCTH B COCTaBe
KOMKCCHHU B COOTBETCTBHUU C paclipesiesieHneM (mpejceaTesib KOMUCCUH, CEKpeTaph
KOMMCCHH, YWICH KOMUCCHN).

Ecnu numo, mpaBoMoyHOE MOAMHCATH CIY>KEOHBIN TOKYMEHT, OTCYTCTBYET, TO
JOKYMEHT MOJKET TMOAMNKCHIBATh JIUIO, MCIHOJHSIOMIETO €ro  IMOJHOMOYHS
(00s13aHHOCTH), WJIM €r0 3aMecTuTeNb. llpu 3TOM JOKYMEHT mepernedyarbiBaeTcs,
yKa3bpiBaeTCsl (haKTHUecKash JODKHOCTh JIWIA, TOJIMUCABIIETO JTOKYMEHT, U €ro
WHULAATBT U (pamMns: «HUCTIOMHSIOMUNA TMOJHOMOYHS (00S3aHHOCTH) ...» WIA
«3aMECTUTETIh ...)».

He pomyckaercss moamuchiBaTh JOKYMEHTBI C  TMPEIJIOTOM  «3a» |
MPOCTaBJIEHUEM KOCOM YepThI IIepe]] HAMMEHOBAHUEM JIOJKHOCTH.

Ucnonb3zoBanne (akCUMIIBHOTO BOCIPOU3BEIACHUSI TMOJMUCH C TOMOIIBIO
aHAJIOroB COOCTBEHHOPYYHOM TMOJITUCHU JOMYCKAETCs MPH MOANUCAHUHN JOKYMEHTOB
CIIPaBOYHO-MH(GOPMAIIMOHHOTO XapaKTepa: MpUTJalleHui, CpaBOK, U3BEIICHUNA U
Ap.

B ammapare CoBera aemyTaToB HCIOJb3yeTCsl (AaKCUMIUIBHBIA —aHajor
TTO/IMKCH TJIaBbl MYHUIIUITAIGHOTO OKPYTa.

N3roToBnenrne (pakCUMHIIBHOTO BOCIIPOHM3BEICHUS IMOAMUCH OCYIIECTBISICTCS
MYHUITUTIATBHBIM ~ CITYKAIllUM 110 OpPTaHW3allMOHHOW paboTe Ha OCHOBAHHH
Mopy4eHUs (3a7aHus) TIIaBbl MyHHUITUTIAIIBHOTO OKPYTa.

HanMeHnoBaH#e MODKHOCTH MEYATAETCS OT TPAHMIIBI JICBOTO OIS TOKYMEHTA,
pacmdpoBKa MOAMKMCH — Ha YPOBHE MOCIEAHEH CTPOKH HAMMEHOBAHUS JOHKHOCTH
¢ TpoOesIOM MEXTy MHULIHUAJIaMU U (haMUJTUECH.

4.2.10. Ormerka 00 UCHOTHUTEIE BKIOYACT WHUIMANBL, (HaMHUIUIO
UCIIOJTHUTENIS CTY>KEOHOT0 JJOKYMEHTa U HOMEP €ro ciiy>keOHoro TenedoHa.

OTtMeTKky 00 HCHOJHUTEJE pacrojaraloT Ha JIMIIEBOM CTOPOHE IMOCIEAHETO
JUCTA CIYX)EOHOTO JOKYMEHTa (KpoMe 3asBJICHUUN B CyJbl) B JICBOM HIDKHEM YTIIY
(oopmusieTcst ¢ ucnonb3zoBaHueM mpudTa pazmMepom Ha 2 — 4 Keriis MEHbIIe, YeM
TEKCT JOKYMEHTA), HAllpUMeEp:

T.[. Hukonaesa
(495) 111-11-11

4.2.11. [Ipumenenune nevyaTei.

4.2.11.1. Ha cimyxe0OHBIX TOKYMEHTax, TPeOYIOIUX 0CO00ro yI0CTOBEPEHMS,
cTaBUTCA Tedarb. lleyath ymocToBepsieT MOMJIMHHOCTH TMOJIUCH JIOJKHOCTHOTO
Jua MO0 COOTBETCTBUE KOMUU MOTMHHUKY.

4.2.11.2. B anmnapate CoBeTa JA€MyTaTOB UCIOJB3YIOTCS CICAYIOIIUE KPYTIIbIe
neyaTu:

- ¢ u300paxkeHWeM Trepba MYHULMIAIBLHOTO OKpyra «anmapatr CoeTa
JIeMyTaTOB MyHUIIMNIATBLHOTO OKpyra HoBokocuHo» (1asiee — repOoBasi mevarTh);

- «J1J11 TOKYyMEHTOBY.

4.2.11.3. T'epOoBoil meyaThli0 3aBepsieTCs MOAMKUCH TJIaBbl MYHHIIUIAIBLHOTO
OKpyra WJIH JULA, UCHIOJHSOIIEr0 €ro NOJIHOMOYUSL.

[IpumepHBIii MepevYeHb JOKYMEHTOB, 3aBepAE€MbIX TepOOBOM IEYaThIo:
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XOJaTaiicTBa, XapaKTEPUCTUKH, CIPaBKU O CTaXe padOThl, TPYAOBbIE KHUXKKHU,
(uHaHCOBBIE  JOKYMEHTBI, JIOBEPEHHOCTH, KOHTPAaKThl, JOTOBOpBI, HHBIE
JOKYMEHTBI, TPeOYIOIIHNE TAKOTO 3aBEPEHMUS.

['epboBasi meuyaTh XpaHUTCSA y TJIaBbl MYHMIMIIAJBHOTO OKpyra WIW JIUIa,
HCIIOJIHSIFOLIETO €r0 MOJIHOMOYHS.

4.2.11.4. Tleuatp «Jlyii JOKYMEHTOB)» HMCIIONB3YETCSA JUIsI 3aBEPEHUS] KOMHIA
JOKYMEHTOB, JJI1 IPOCTABJICHUS HA Pa3IMYHbIX JOKYMEHTaX KaJpOBOIO XapakTepa,
Ha BBINMCKAX U3 IPOTOKOJIOB H JIp.

[leyaTp XpaHWUTCA y MYHUIUOAIBHOTO CITY>KAIIEro IO OpPraHU3allMOHHON
pabore.

4.3. 3aBepeHne KOIUH CIIy>KeOHBIX JOKYMEHTOB.

Konust ciy’)keOHOro TOKyMEHTa 3aBepsSETCs MYHHUIMIIAIbHBIM CIIYyKAlllUM IO
OpraHU3alMOHHON paboTe.

3aBepurenbHasg Haanuch «BepHo» wim «Komust BepHa» IPOCTaBISETCS HUXKE
pekBusuTa «lloanmuce» u cocrapnsercs no popme:

Bepuo (Konus BepHa)
TOJKHOCTB JMYHAS TIOJITUCH pactdpoBKa MOAMHCH
J1aTa 3aBePEHUS KOITHH

3aBepuTeNnbHAsI HAAMUCH YA0CTOBEPSIETCS MeUaThio «JJ1s TOKYMEHTOBY.

3aBepuTenbHAs] HAIMKUCh YKa3bIBAET, KEM M KOT/Ia M3TOTOBJICHA KOIMSI, I€YaTh
MpUJAET KOMUK TOKYMEHTA IOpUIMUECKUI CTaTyc.

3anpeniaeTcsi BbIJaBaTh 3aBEPEHHBIC KOMUHU JOKYMEHTOB BBIICCTOSAIINUX U
VHBIX OpPTaHU3alUN.

4.4. OtmeTka 00 MCTIOJHEHUHU CITY>KEOHOTO JOKyMEHTa W HaIpaBJICHUU €ro B
JIEJIO JIOJDKHA BKIIIOYATH CIIEAYIONIME JaHHbBIC: KpaTKUE CBEIACHUS 00 HUCIIOTHEHHUH
(ecii OTCYTCTBYET MTOKYMEHT, CBHJIETEIbCTBYIOMIUNA 00 MCHOJHEHUHU), cioBa «B
JIEJIO», J1aTa, TOIMKUCh MYHHUITUMIIAILHOTO CITYKAIIero Mo OpraHu3allMOHHON padoTe.

4.5. Tlpu HeoOXONMMOCTH HOTAPUAIBHOTO 3aBEPEHHS, KaK CIIyKEOHBIX
JIOKYMEHTOB, TaK W JPYIHMX JOKYMEHTOB, TOJATOTOBKY JOKYMEHTOB K TaKOMY
3aBEPEHUI0 OCYIIECTBISCT MYHULUMMNAIBHBIA CIYXAllAAd [0 OpPTraHU3alMOHHOU
pabore.

5. OdopmiieHne 10BEPEHHOCTH

5.1. JIoBEpE€HHOCTh — JOKYMEHT, YJOCTOBEPSIONIMN Mepeaady MOJTHOMOYMUI
IJIaBbl MYHHIIUIAIBHOTO OKpYra WM JIWIA, HWCHOJHSIONIETO €ro TMOJHOMOYHMS
MYHUIIMTIAJTBHOMY  CIy’)KallleMy  Ha  TMPEJCTaBICHUE  WHTEPECOB  TJIABBI
MYHUIIMTIAJTBHOTO OKpyra WJIH JIMIA, HWCIOJHSIONIETO €ro IMOJTHOMOYHS WM
COBEpIIICHNE KAaKUX-TH00 ICHCTBUI.

Cpox neicTBUS TOBEPEHHOCTH OMPEIETSETCS TJIaBOW MYHUITUTIATFHOTO OKpyTa
WM JIUIIOM, WCHOJHSIONIMM €ro TOoJHOMOuHusA. Eciu cpok B JOBEPEHHOCTH HE
yKa3aH, TO OHAa COXPaHSAET CUJTy B T€UEHHUE T'0JIa CO JIHS €€ BbIAAauu.

5.2. JloBepeHHOCTh ohopMIIsieTcs Ha OJIaHKe ISl TTUCEM.
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5.3. O6s3aTenbHbIE PEKBU3UTHI JJOBEPEHHOCTH:

- PETUCTPALlMOHHBINA HOMED U J1aTa BbIIAYH;

- 3ar0JIOBOK «/[0BEpEHHOCTDY;

- TOJDKHOCTh, (aMuiusi, UMs, OTYeCTBO (TIOJHOCTHIO) MYHHUIIUIAIBHOTO
CITy’Kallero;

- IEPEYCHb NEPEIABAEMBIX TOJITHOMOYUN;

- CPOK JIEUCTBUS TOBEPEHHOCTH;

- MOAIMCH IJIaBbl MYHMUMIIAJIBHOIO OKpyra WJIHM JIMLA, WCIOJHSAIOLIErO €ro
MOJTHOMOYHS;

- repOoBast meyaTh.

JlooTHUTENbHBIE PEKBU3UTHI (I BEACHHS TPAXKIAHCKUX JIEN):

- MACTIOPTHBIE JAHHBIE YIIOJIHOMOYEHHOTO JIUA;

- 0Opa3zel NOANUCH YIIOJHOMOYEHHOTI'O JIMIIA.

5.4. Peructpanuio u BbIIa4y JIOBEPEHHOCTEM, a TAKXKE Y4YET MOJHOMOYHUH MO
JIOBEPEHHOCTSIM BEJIET MYHUIUIIATIBHBIN CIYKaIllMN 1O OPraHU3alMOHHOM padoTe.

6. Opranusanusi padoTbl ¢ KOppecHoHIeHIuel

6.1. Ilpuem, nepBuyHas 00pabOTKa, TOCTaBKA U OTIPABKA KOPPECTIOHIECHIIUU.

6.1.1. [Ipuem m oTIIpaBKa KOPPECIOHCHIIMNA OCYLIECTBISCTCS CICIYIOIINMA
crnocobamu:

- yepe3 NOUYTOBOE OT/ICIICHUE;

- HAQPOYHBIMU, KyphepaMu;

- IMYHO;

- C UCIIOJIb30BAHNUEM 3JIEKTPOHHOM MTOYTHI.

6.1.2. Ilpriem u oTpaBKa KOPPECHOHACHIIMN TPOU3BOIUTCS EHTPAIU30BAHHO,
3a UCKJTIOYEHUEM Tesle(OHHOMN CBSA3U U DJIEKTPOHHOM MOYTHI.

6.1.3. Ilopsimok  peructpaluu ©U  OPOXOXKACHUS  KOPPECIOHECHIINH,
noctynusiield B annapat CoBera JeyTaToB U OTHpaBisieMoi u3 anmnapara Coseta
JIENyTaTOB JIIOOBIM M3 TEPEUYHUCICHHBIX CIIOCOO0B, YCTAaHABIMBAETCS HACTOSIIUM
PernamenTom.

6.1.4. LleHTpanu30BaHHBI NpHEM, MEPBHUUHYIO OOpaOOTKY, JOCTAaBKYy H
OTNPABKYy KOPPECHOHJEHIMHA OCYUIECTBISET MYHULMIAIBHBIA CIYXallluid 10
OpraHu3alMOHHOMN padoTe.

Jomyckaetcst npuMeHeHne (paKCUMHIBHOM CBSI3M W DJIEKTPOHHOM MOYTHI IS
npremMa 1 OTIPaBKH KOPPECTIOHICHLIUH.

6.1.4.1. IIpu npueMe OT HApPOYHBIX KOPPECIOHJCHIIMM HA KOMUHU JOKYMEHTa
OTHpaBUTENSL CTaBUTCA IuTamn anmnapara CoBeTa JenmyTaToB, JaTa W MOMAMHUCH
MYHULIMNAIBHOTO CIY’KAIIETr0, IPUHSBIIETO JOKYMEHT.

6.1.4.2.Tlpy mpueme KOPPECTIOHACHIIMN  TMPOBEPSETCS  MPaBUIHLHOCTH
aJpECOBaHUS U LEJTOCTHOCTh YIIaKOBOK.

OmubouHO AOCTaBICHHAs KOPPECHOHACHIIMS BO3BPAIaeTCs OTHPABUTENIO C
MOSICHEHHEM NPUYUHBI BO3BpaTa HE Mo3aHee 3 pabouyux JAHEH ¢ MOMEHTa
MOJIYYEHUS.

6.1.4.3. Bce mocTynuBiie KOHBEPTHI C KOPPECTOHACHIIMEH BCKPBIBAIOTCS (3a
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UCKJIFOUEHHUEM COJIepKallluX MOMETKY <«JIMYHO», a TaKKe KOPPECHOHJCHIHMHU Ha
MHOCTPAHHOM $I3bIKE, KOTOPbIE MIEPEIAIOTCS aJpecaTtaM B HepacreyaTaHHOM BHUJIE).

[Ipu BCKpBITMM KOHBEPTOB C KOPPECHOHACHIIMEH MPOBEPSIETCS HAIUYUE
JIOKYMEHTOB, YKa3aHHBIX B HUX MPUJIOKEHUH, a TaKKEe HAIUUUE YAOCTOBEPSIOIMIUX
PEKBU3UTOB (TIOJIKCH, IEYATH U JIP.).

B cinydae oOHapykeHHWs HEIOCTa4d JHUOO OTCYTCTBHUSI HEOOXOIMMBIX
PEKBU3UTOB, KOPPECTIOHJAEHIMS BO3BPAILAETCA OTIPABUTENIO C YKA3aHUEM IPUYUH
BO3BpaTa.

6.1.4.4. Ha Bceii koppecnioHaeHINH, noctynusiiei g0 17.00 tekymiero mnus,
MIPOCTABJISIETCS LITAMII C YKA3aHUEM JIAaThl TEKYILETO JHS (JaThl IOCTYIICHHUS ).

Ha xoppecnonnenuun, noctynusmiein mnociie 17.00, mpocTaBisieTcs wmTaMmil ¢
yKa3aHUEM JaThl CIEIYIOIEro paboyero aHsl.

6.1.4.5. Ha xoppecnoHeHIINIO, TPEOYIOIIYI0 CPOYHOIO PACCMOTPEHHUS
POCTABIIACTCA IITaMII C YKa3aHUEM JaThl TEKYIIETO THA (IHS MOCTYIUJICHUS) BHE
3aBUCHUMOCTH OT BpPEMEHM HUX MOCTYIUICHHS, JI0CTaBKa TIJIaB€ MYHHUILHUNAIBHOTO
OKpyra WM JIMIy, HWCHOJHSIOIIEMY €ro TMOJHOMOYHS, OCYIIECTBIISIETCSA
HE3aMEIUTENBHO.

6.1.5. Beiaua Bxoasuien KOppEeCIOHACHIIMN OCYIIECTBISAETCS O OAIHUCH.

JlocTaBka CpOYHOW KOPPECHOHAEHLIHMH OCYIIECCTBISETCS B TEUCHHE OJIHOTO
yaca 1ociie €€ NOCTYIUIEHUS O] MOAMNKCH.

6.1.6. OTnpaBKa KOPPECOHAECHIIMU TPOUZBOAUTCS MOCIIE €€ PETUCTPALIH.

[Ipu oTnpaBKe KOPPECTIOHACHIIMY MPOBEPSIOTCA HATTMYHE:

- aJipeca ¢ UHJEKCOM;

- HCXOJISILIET0 HOMEPA;

- (hammMK UCTIOTHUTENS C YKa3aHUEM HOMepa ero tenedoHa;

- YKa3aHHBIX B TEKCTE MPUIIOKECHUI;

- TIOJIITUCH.

6.1.7. MyHuUIMnaapbHbIA CIYKalllUi 1O OpraHU3aIllMOHHOW paboTre, B cliydae
HEMPaBUIHLHO OPOPMIICHHOW KOPPECTIOHICHIIUN MPUTIIANIAET UCTIOTHUTENS K cede
10 KOPPECTIOHICHIIMN CPOYHOI0 XapaKTepa IJis UCIPABICHUS HETOCTATKOB.

6.1.8. KoppecnoHieHIMs OTHpaBISETC BHELIHUM aJIpecaTaM 4depes3 JKypHabl
perucTpanuy B TCUCHHE JTHS.

KoppecnonaeHus CcpoyHOro XapakTepa, KOPPECHOHJACHIMS, MO KOTOPOH
YCTAHOBJIEH CPOK MCIIOJHEHMs OT 1 10 5 [Hel, oTnpaBiiseTcs BHEIIHUM ajpecaTtaM
0 JIEKTPOHHOM MOYTE, WM UCIIOJTHUTENEM COOCTBEHHOPYYHO, €CIIU MOPYUYEHUS 110
UCIIOJIHEHUIO (PE30JII0LNN) KOPPECTIOHAEHIIMU TPEOYIOT ONePaTUBHOIO PEUICHHUS.

6.1.9. lonyckaercs Bbl1aua KOPPECIOHACHIIUA HA PYKU aBTOPY WIIU ajpecaTy
Y TIPOW3BOJIUTCS MYHUIIMIATBHBIM CIY)KAIllUM IO OpPTaHW3AIMOHHONW paboTe, 1o
MOIKUCH MMOTyYaTesl.

Bpijaua KOppeCTHOHJICHIIMM W3 apXWBa MPOU3BOJAUTCS MYHULHMNAIbHBIM
CIIyXaIlliM TI0 OPTraHWU3aIlMOHHON paboTe C pas3penieHus: TJIaBbl MyHHUITUTIATHHOTO
OKpYyTa WY JUIA, UCTIOJTHSAIONIErO €ro MOJIHOMOYHS, MO/ OINKCH B KYypHAJIE.

6.2. Perucrpanus KOppeCHOHIEHLUN.

6.2.1. Perucrpauuu mojyIekKUT BCS KOPPECHOHACHIMS, TpeOyromas y4yeTa u
UCIIOJIb30BaHUSl B CIPABOYHBIX LEisAX (Kak co3maBaemas B anmapare CoeTa
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JemyTaToOB, TaK W TMocTymnatom@as B anmapat CoBera [eMyTaToB W3 APYTUX
OpTraHM3aIHi U TPaXIaH).

OO0s13aTeNIbHON  PETUCTpPAllU  TIOJJICKUT KOPPECTIOHEHITNS, Tpedyromas
oTBeTa (Kak BXOJAIIAs, TAK H UCXOIAIIIAS).

He noayexxut peructpanuu cieayromnas KOppecrnoHACHIINS:

- IEPUOINYCCKIEC H3TAHUS;

- MO3/IpaBUTEILHBIC MUChMA U TEJIETPAMMBI;

- yueOHbI€ TUIaHbI, POTPAMMBI;

- PEKJIaMHBIE TIPOCIIEKTHI, OYKIICTHI, OPOIIIIOPHI.

6.2.2. Perucrpanus KOPPECHOHAEHIINU OCYILIECTBIIETCSA B
ABTOMATU3UPOBAHHOM JIMOO PYYHOM pEKHME B JCHb €€ TOCTYIUICHHS, 3a
UCKJTIOYCHHEM CITyJacB, YKa3aHHBIX B HACTOsIIeM PermamenTe.

6.2.3. MyHUIIUMIIAJIbHBIC CIIyKaIllie, y4acTBYIOIIHME B IPOIECCe CO3aHuUs,
perucTpallid M XpaHEHUsl KOPPECMOHJCHIIMH, HECyT OTBETCTBEHHOCTh 3a
COXPaHHOCTh, KaK CaMOW KOPPECMOHACHIINHM, TaKk U WUHPoOpMaluu o Hel B Oazax
JAHHBIX, a TakXKe 3a OINEpaTUBHOE IMpPEACTABICHHE HEOOXOAUMOU HWHGMOpMAIIH
KpYTY JIMII, UMEIOIIMX MPaBO Ha €€ MOJTyUYeHHE.

6.3. PaccMoTpenue KoppecoHACHIINH.

6.3.1. PaccmoTrpenme koppecnoHaeHmuu B anmapare CoBeTa IemyTaToOB
MpeanoaraeT nepeaady KOPPECHOHICHIIMNA TJIaBe MYHHUITUTIATBHOTO OKpYyTa WM
JUITy, WCIOJHSIOMEMY €ro TIOJHOMOYHS, IS TPUHATHS PEIIeHUS TI0 €¢
WCTIOJTHEHUIO, TIOAMICAHNE PE3OITIOLIUH.

6.3.2. Pe3ympTaThl pacCMOTpPEHHs] KOPPECTIOHACHIIMA OTPaXaroTcs B
PE30ITIOIIHSX.

KoppecnionneHuust MOKET HMMETh HECKOJIBKO Ppe30JIoUuid  (OQHOTO WU
HECKOJIBKUX JOJKHOCTHBIX JIMI[) COOTBETCTBEHHO ATarnam paccMorpenus. [Ipu stom
MOCJICTYIOIINE PE3OTIOIUU HE TOJDKHBI IYyOIHpPOBATh MEPBYIO M TPOTUBOPEUUTD €,
B HUX JIOJKEH KOHKPETU3UPOBATHCS MOPSIOK UCIIOTHEHUS KOPPECTIOHACHITUH, CPOK
€€ UCMOJHEHU (C Y4ETOM KOHEUHOTO CPOKa MCIOJHEHUSI YCTAHOBIEHHOTO MEPBOM
Pe30JIIoIMel ) ¥ UCTIOTHUTEb.

JlommyckaeTcsi BO3MOYKHOCTh TTOBTOPHOTO PacCMOTPEHHUS KOPPECIIOHACHITUN
P U3MECHEHWH OOCTOSITENIbCTB Jiejia. B 3TOM cilydae KOpPPECHOHICHIUS BHOBH
IPEICTABIIICTCS TJIaBe MYHHIIMIAIBHOTO OKpyra WM JIMITY, WCIIOJIHSIOMEMY €ro
MIOJITHOMOYHSI, U KOTOPHIE BIIPaBe JaTh HOBOE MOPYYCHHE C YICTOM M3MCHHUBIITUXCS
00CTOSATEILCTB U OMPEICITUTh IPYTUX UCTIOTHUTEIICH.

6.3.3. KoppecnonaeHIiuss HampapisieTCs Ha HCIOJHEHHWE B COOTBETCTBUHU C
PE30ITIOLIUSAMH.

6.3.4. MyHUIIMNAIbHBIM ~ CIIy’)KalllMii MO0 OpraHM3allMOHHOW  padore,
00ecreurnBaeT COUCIIOIHUTENEH MO0 MOPYYCHHSIM TJIaBbl MYHHUIIMIIAILHOTO OKpYTa
WJIH JIAIIA, UCTIOJTHSIFOIIETO €ro MOJIHOMOYHS, HEOOXOIUMBIM KOJIMYECTBOM KOIIHH.

6.4. IloaroroBka u ohopMIICHHE PE3OITIOIUN.

6.4.1. Pe3omomnust opopmitsiercss Ha OJlaHKE yCTaHOBIIEHHOTO oOpasna. brank
pPE30JIIOIMU  CKpEIUIsieTCs ¢ KoppecnoHjeHnueil. Pe3ontonust MoxeT ObITh
odopmIieHa U Ha caMO¥l KOPPECTIOHICHITNH.

6.4.2. B cocTaB pe30roIuu BXOAST CIASAYIONINE SJICMEHTHI:
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- ucroHuTeNb  (dhaMuauss M HMHULIMAIBI  MYHULMIAIBHOTO  CIIY)Kalllero
(MyHUIIMTTAJIBHBIX CITY’KaIllMX ), KOTOPOMY JaeTcsl MOPyUYEHHUE);

- cojiepKaHue MOpy4YeHUs (MJIM HeCKOJIbKUX MOPYUYEeHUH);

- CPOK HUCIIOJIHEHMsI TOpy4YeHHUs (B cllydae HaM4Usl HECKOJIBKUX MOPYUYECHHM
JUISL KaXKJIOTO UCIIOJTHUTEIIS CBOM).

Panom ¢ gamunuelt MyHHIMIMATBHOTO CIYXalllero, Ha KOTOPOE BO3JIaraercs
KOHTPOJIb 3a XOJOM UCIIOJIHEHHSI KOPPECHOHJECHLIMH, JENIaeTCs IOMETKa —
«KoHTpOIIBY.

[Ipy HanMuuu B PE3OJIONUU HECKOJbKUX MCIOJHUTENEH YKa3bIBaeTCs
OTBETCTBEHHBIN HUCIOTHUTENIL («OTB.»), JTUOO UM CUMTAETCS JMUIO, YKa3aHHOE B
PE30IIOLNHN [TEPBBIM.

[Ipy HanMuuu B PE3OJIONMM HECKOJIBKUX OTBETCTBEHHBIX HCIOJIHUTENIEH
KKl M3 HUX JOKJIAABIBAECT O BBINOJIHEHUM NOPYYECHMS IVIABE MYHHMIIMIIAIBHOIO
OKpyra WIH JIUIY, UCIIOJHSIOEMY €0 IOJHOMOYHS, CAMOCTOSATEIBHO.

Ecnu cpox HCHOJHEHHA B PE30JIONMM HE YKa3aH, 3TO O3HA4aeT, 4YTO
UCIIOJIHEHHE TIpeaycMoTpeHo B TedeHue 30 JHEH CcO JHS  pEerucTpanuu
KOPPECIIOHACHIIUY.

6.5. Odopmienue ucxoasieit KOPPECTIOHACHIINH.

6.5.1. Hcxomsmiass koppecrmoHACHIMS (B TOM 4YHWCIEC W WHUIMATHBHAA)
MOANKCHIBAECTCS TJIABOM MYHULMIIAIBHOTO OKpPYra WX JIMLOM, UCIOJHSIONIUM €ro
MTOJITHOMOYHSI.

6.5.2. Ucxonmsmas koppecmoHAeHIHS odopMiseTcs Ha OJaHKax IHCEM B
COOTBETCTBHUH C TPEOOBAHUSIMU, U3JIOKEHHBIMU B HacTosiieM Periamenre.

6.5.3. Hcxopsmias KOppecHOHACHIMS MPUHUMAETCS K OTMpaBKe: B Clydae
HalpaBJICHUs B OJUH agpec — B JIBYX OJK3EMIULIPAX, B CIy4yae HaIpaBJICHHUS
HECKOJIBKHM ajJpecaTaM — B TaKOM KOJMYECTBE 3K3EMIUIIPOB, KOTOPOE
COOTBETCTBOBAJIO ObI KOJIMUECTBY a/IpECaTOB HAa KOPPECIIOHCHIIMH ILJIIOC JIBa.

DOK3eMIUISIp HUCXOJALIe KOPpPEeCHOHJACHIMH (KOMMsI), OCTAaroIIMiica B Jelne
annapara CoBera JemyTaToB, JODKEH OBbIThb MepefaH MYHHULUIAIbHOMY
CIIy>KallleMy [0 OpraHu3allOHHON padoTe.

Hcxonsmas KOppeCHOHACHLMS Tiepefaerca s OTHPaBKU MOJHOCTHIO
0hOpPMIICHHOIA.

6.5.4. Tlocie ucnosHEHUS KOPPECHOHACHIIMM HCXOASAIIUM HOMEpPOM OTBETa
ABJISIETCS] €70 BXOSALIUN HOMEp, JaHHBIN MIPU PETUCTPALIMH.

6.6. dopmupoBanue e, UX XpaHeHHUEe, OpraHu3allKsl CIPaBOYHON pabOTHI.

6.6.1 dopmupoBaHue Jel, HUX XpaHEHHE, CIpaBOYHas paboTra 1O
3apETUCTPUPOBAHHON KOPPECIOHJCHIMN (KaK BXOJAIICH, TaK M HMCXOJAIIECH)
OCYIIECTBIISIETCS MYHULIMTIATBHBIM CIIY>KalllUM TI0 OpraHU3al[MOHHOM padoTe.

6.6.2. MyHuIMnanpHele CayXalliie OTBEYaroT 3a:

- COXPaHHOCTb MOCTYyMAIOMIeH K HUM KOPPECIOHACHIIMA 1 HH(POPMALUU O HeHl
B 0a3e JaHHBIX:

- CcOONIOIGHHE CpPOKOB XpaHEHUs: (B COOTBETCTBHUM C YTBEPKICHHOMN
HOMEHKJIATypOH Ae);

- CBOEBPEMEHHYIO MOATOTOBKY M Tepenady naen B apxuB anmnaparta CoBeta
JIENyTaToB (B COOTBETCTBUU C YTBEPKACHHOM HOMEHKIIATYPOH JIEN).
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6.6.3. 3akOHYEHHbIE JAEIONPOU3BOJACTBOM Jejla B TEYEHHE JBYX JIET WU
JPYroro, COrjJjaCoOBaHHOTO B YCTAHOBJICHHOM IOPSAKE CPOKa, OCTAIOTCS B anmapare
CoBera gemyTaToB i1 CIPAaBOYHOM paOOTBl, a 3aTeM B COOTBETCTBUM C
HOMEHKJIaTypOU JIEN CAAl0TCs B apXUB.

Odopmnenne nen ans mepefadyd B apXUB MPOU3BOJUTCS MYHHUIIMIIAIbHBIM
CITy>KalllUM M0 OPraHU3aIMOHHON padoTe.

6.6.4. Jlena 3a ucrekmuii TOA JOKHBI OBITH OQOPMIIEHBI M 3aKPBITHI A0 1
MapTa Tekymero rojga. OmMCH COCTaBISIOTCS OTACIBHO Ha Jeia IMOCTOSHHOTO
XpaHEHHs; Jejla BpeMeHHoro xpanenus (coimie 10 ner). Ha nenma BpemeHHOro
xpaHeHus (10 10 1eT) onucu He COCTaBISAIOTCSL.

7. PaboTa ¢ MyHUIIMIIAJbHBIMU MPABOBLIMU AKTAMH, COAEPKAIMMU
CJIIy:Ke0OHY10 MHPOPMALUIO OTPAHNYEHHOT0 PACIIPOCTPAHEHUS

7.1. Pabota ¢ MyHUUUIAIBLHBIMU MPABOBBIMU aKTaMH, COJEPKAIIUMHU
CIIykeOHYI0 HMH(GOPMAIMI0 OTPAaHUYEHHOTO PACIPOCTPAHECHUS, OIPEACIICTCS
3aKkoHOoIaTenbCcTBOM Poccuiickon @enepanuu 1 HaCTOSMM PernaMmeHTom.

7.2. OTHECEHNE MYHMIMIIAJIBHOTO MPABOBOTO aKTa K KATETOPUU JOKYMEHTOB,
cojepkamux HWHGOPMALUIO OrPAaHUYECHHOTO PACHPOCTPAHEHUS, MPOU3BOJUTCS
TOJBKO MO OCHOBAHUSM, MPEAYCMOTPEHHBIM 3aKOHOJATENbCTBOM Poccuiickoit
denepanum.

OcHOBaHMEM ISl OTHECEHUSI MYHUIIMIIAIIBHOTO MPABOBOTO aKTa K KATErOPHU
JOKYMEHTOB, CoJiepkKalux WHOOPMALMIO OTPAHUYEHHOTO PacHpOCTpaHEHUS,
SIBJISIETCSL:

- 3ammTa UHPOPMAIUHU, COCTABJISIONICH CITy>)KEOHYIO TaliHY;

- 3aIMTa UHPOPMAIIUU, COCTABIISIFOIIEH KOMMEPUYECKYIO TalHY;

- 3ammTa UHPOPMAIUHU, COCTABIISIONIEH MPOoheCCUOHATBHYIO TalHY;

- 3amuTa WHOOpPMAIUU, COCTABIISIONIEH JIMYHYIO WIM CEMEHHYI TalHy
rpaXk/iaH;

- 3amuTa UH(OPMAIIMU, COCTABIISIIOIICH WHBIE BUIBI TailH, B CIy4asx, €CIH
Takasi 00s13aHHOCTh MPEeayCMOTpeHa (peiepaibHBIMU 3aKOHAMU;

- 3aIlIMTa MEPCOHAIBHBIX TAHHBIX IpaXkaH (PU3NUECKUX JIUI);

- 3aI[UTa MEPCOHATBHBIX JAHHBIX MYHUIIUMTAJIBHBIX CIY>KAIUX;

- 3allliTa UHBIX BUJOB KOH(PUICHIIUAIBbHBIX CBEJACHUHN B CIIy4asx, €ClIU Takas
00s13aHHOCTH MPEAYCMOTPEHA 3aKOHOAaTeIHCTBOM Poccuiickoit denepanuu.

7.3. IlepedyeHb BOMpPOCOB, KOTOPhIE HE MOTYT COJIEPKAThCS B MYHHITUTIATIEHOM
MIPABOBOM aKT€, OTHECEHHOM K KaTeropuu OrPaHUYEHHOTO paclpOCTPAHEHUS:

- mpaBa, cBOOOIbI M 00SI3aHHOCTH YeJIOBEKa M TpaKIaHUHA,

- moJHOMOYHMS anmnapara CoBera JenyTaToB;

- IesITeNbHOCTH anmaparta CoBeTa JenyTaToB;

- HCTIOIh30BaHUE OIOJIKETHBIX CPEJICTB;

- UHbIE€ BONPOCHI, HEAOMYCTUMOCTh OTPAHUYCHHS JOCTyna K KOTOPBIM
YCTaHOBJIEHA 3aKOHOJATENbCTBOM Poccurickon denepanum.

7.4. HenonyCTUMO OTHECEHME MYHUIMIIAIILHOTO MPAaBOBOr0 aKTa K KaTErOpHUH
JOKYMEHTOB, COJAEpX alluX HWH()OpPMAIMI0O OTPAHUYEHHOTO PACHpOCTPAaHEHUs, B
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ClIyvasx:

- COJICpKaHMsI B HEM BOIPOCOB B COOTBETCTBHUH C IEPEUYHEM, ONPEIEICHHBIM
nyHKTOM 7.3 HacTosiuiero Pernamenra;

- BHECEHUS M3MEHEHWUW, OTMEHbl WM T[PU3HAHUS YTPATUBIIUM CHILY
MYHULIMIIAIBHOTO MPaBOBOIO aKTa, HE OTHECEHHOIO K KaT€ropuy OTPaHUYEHHOTO
pacnpocTpaHEHUs.

7.5. Joctynm k mHbOpMammu o AesTenbHOCcTH ammapata CoBeTa JemyTaToB
OTPaHUYUBACTCS B Cllyyasx, €CIU YyKa3aHHas HHQOpMaIMs OTHECeHa K
nH($OpPMaIIMU, COCTABIISIIONICH FOCYIapCTBEHHYIO WITH CITY>KEOHYIO TaliHY.

7.6. PemieHne 00 OTHECEHWH MYHMIMIAIBHOIO IMPABOBOIO aKTa K KaTErOpHH
JOKYMEHTOB,  COAEpXalllUX  CIyXeOHyl0  MHGPOpMAIUI0O  OTPAHUYECHHOTO
paclpoCTpaHEHUs, NPUHUMAETCS, KaK MpPaBUJIO, HA CTAJWU CO3JAaHUS IPOEKTa
MYHMIIMIAIBHOTO IPABOBOI'O aKTa MPH BKJIIOYEHUHM B HErO  CBEACHUM
KOH(UACHIMAIBLHOTO XapakTepa U Oo(OpMIIsSieTcs MOMETKOW B IPaBOM BEPXHEM
yIIIy IyTeM MpocTaBieHus mramna «JJis ci1yKeOHOTo OJIb30BaHUs.

Pemenne 00 OTHECEHMM MYHUIMIAIBHOIO NPABOBOTO aKTa K KaTeroOpuu
JOKYMEHTOB,  MOJJEXKAIIUX  OTPAaHUUEHHUIO  paclpocTpaHeHHs  (JOCTyma),
MPUHUMAETCS TJIABOM MYHMIIMIAIBHOIO OKPYra WM JHUIOM, WCIOJHSIOUIUM €ro
MTOJIHOMOYHSI, HAa CTaJIMHM CO3JaHUsI IPOEKTa MyHUIIMIIAIBHOTO MMPABOBOIO aKTa MpH
BKJIFOYEHUH B HETO NMEPCOHAJBHBIX JIaHHBIX U CBEJICHUM, YKA3aHHBIX B ITyHKTE 7.7
Hacrosmero Pernamenra.

7.7. CBeneHus, coAep:KallMeCs B MYHHLIMNAIbHBIX NPABOBBIX aKTax IIO
KaJIpOBBIM BOIPOCaM, MOJJIEKAIIUX OTPAHUYECHHIO TOCTYMa:

- O Ha3HAY€HUH, MEPEBOJIC Ha JOJIKHOCTb U OCBOOOXKIEHUU OT JOJIKHOCTH
MYHULHAMAIBHBIX CITYKAIIHX;

- 0 NPUMEHEHMHM W CHATUU AUCLUIUIMHAPHBIX B3BICKAHHWWA, O MPOBEIACHUHU
CIIy>k€0HOM MPOBEPKH B OTHOUICHUH MYHHULIMITAJIBHBIX CITYKaIUX;

- 00 yTBEp>KIEHUH IITaTHOTO PACIMCaHUs, O BHECEHUU U3MEHEHHUH B IITAaTHOE
pacnucanue ¢ uHpopManueil O YHCIEHHOCTH, JOJKHOCTHBIX OKJIaJax U (oHIe
OIUIAThl TPYAa MYHUIIUIIATIbHBIX CITYXKAIUX;

- 0 IPUCBOCHMH KJIACCHBIX YAHOB MYHULIMTIATIBHBIM CITYKAILM;

- 0 IPEAOCTABIIEHUN OTITYCKOB MYHUIIMIIATBHBIM CIIYKalllMM, 33 UCKIIFOUEHHEM
IJIaBbl MYHULIMIAILHOTO OKpYyra WJIM JIUIa, UCHOJHSIOMIET0 €ro MOJHOMOYHMS, (B
TOM YHCJIE TIO YXO/y 3a PEOCHKOM U BBIXOJly U3 OTIyCKa MO yXOAY 3a PEOCHKOM /10
JOCTIKEHUSI MM BO3pacTa Tpex JieT, 0e3 COXpaHEHHUs JEHEXHOTO COolepkKaHus,
y4eOHOT0 OTITyCKa); 00 yTBEpX AeHUH rpaduka OTIIyCKOB.

- 00 U3MEHEeHUH (PamMIIINK, UMEHH, OTYECTBa MYHHUIIMIAIBHBIX CIIy)KallluX, 3a
WCKIIFOYEHHEM IJIaBbl MYHUIMIAIBHOTO OKpYyra WM JIMUA, HCIIOJIHSIOLIErO €ro
ITOJITHOMOYHSI.

7.8. I'maBa MyHUUMIIAJBHOTO OKpyra WJIHM JIMLIO, MCHOJHSOIIEE €ro
MMOJITHOMOYMSI, TPUHSABIIMKA perieHue o0 OTHECEHWH CIIy)keOHOW uH(opmaIuwy,
3a(pUKCUPOBAHHOM B MyHHUIIUNAIILHOM MPABOBOM aKTe, K KATETOPUU OTPAaHUUEHHOTO
pacnpoCTpaHEHHs, HECET MEPCOHANBbHYI0 OTBETCTBEHHOCTh 3a OOOCHOBAaHHOCTH
IPUHSATOIO PELICHUS.

7.9. HoxymeHtupoBaHHas wuHbopmaius ¢ nomeTkon «J[lns cioyxxeOHOro
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MOJIb30BaHUsDy 0€3 PpPEe30JIONUU TJaBbl MYHHUIIMIATBHOTO OKpyra WIH JIUIIA,
UCTIOJTHSIOIIETO ero TIOJTHOMOYHSI, HE TOJIJICIKUT pasranieHuIo
(pacpocTpaHEeHHUIO).

7.10. Cusarue nomeTku «/ns cmykeOHOTO MOJIB30BAHUS MPOU3ZBOJIUTCA B
CBS3U C yTpaToll KoH(puaeHmWamIbHOCTH wH(popManuu. [lomeTrka morammaercs
MOAMKCHIO TJIABBI MYHHUIIMIIATLHOTO OKpYyra WM JIWIA, WCIOJIHSIONMETO €ro
TTOJTHOMOYHSI.

8. UcnosiHeHue u KOHTPOJIb UCITOJTHEHUSI MYHUIINITAJIBHBIX IIPABOBLIX aKTOB,
C.]'IY)KCﬁHBIX HOKYMEHTOB, IPOTOKOJIOB COBemaHHﬁ, a TaKKe pesoﬂmunﬁ

8.1. McniomHeHne MyHUITMNIAIBHBIX IPABOBBIX aKTOB, CIY>KEOHBIX TOKYMEHTOB,
IIPOTOKOJIOB COBELIAHUM, PE30TIOLU .

8.1.1. Cpok uCIOJTHEHMUS.

8.1.1.1. Cpox wucnonHeHus ONpeAENsIeTCs KaJCHIApHOM JaTol Wiu
UCTEUCHUEM I[IEpHOJIa BPEMEHU, KOTOPBIM HMCUYUCIAECTCS TOJAMH, MECALAMHU WU
THSIMH.

['omoBble W MeCSYHBIE TEPHUOJBI BPEMEHH WCUUCISAIOTCS KalleHIApHBIMU
THSIMH; CPOK UCTIOJIHEHUSI, YCTAHOBJICHHBIN B JHSAX, UCUUCISAETCS paOOYUMU THIMU.
Cpok HCHOJNIHEHUS, YCTAHOBJICHHBIA KaJCHIAPHOW MJAaTOM, HMCTEKAaeT B J[ICHb,
YCTAHOBJICHHBIN B PE30JIFOLIUN.

Cpok UCIOJIHEHUS, UCUUCIIEMBIA MECSLIEM, UCTEKAET depe3 30 KaJIeHIapHbBIX
JTHEW, He cuuTas Hepabouux Npa3JHUYHBIX JHEW, 3a HCKIIOUYEHUEM CPOKOB
WCMOJIHEHUS, YCTAHOBJICHHBIX 3aKOHOJATEILCTBOM. B ciydae ycTaHOBIEHUA
3aKOHOJIATEIBLCTBOM CpPOKa PACCMOTPEHUSI «B TEUCHUE MECALIA», «B MECSYHBIN
CPOK» CpPOK HCIIOJIHEHUSI HCTEKAET B COOTBETCTBYIOLIEE YHCIO CJEAYIOLIETO
MecCsla, a €CIM B CIECAYIOLIEM MECSLE TAaKOro YUCa HET, TO CPOK HCIOJHEHUS
VCTEKAET B MOCIECIHUM JEHb 3TOr0 MECsLA.

Cpok UCTIOTHEHHUS, UCUMCIISIEMBIN HENleNeH, HCTEKAET uepe3 5 NHEH, He cunTas
HepaboYMX MPa3THUYHBIX U BBIXOAHBIX JTHEH.

CpOoK WUCHOJTHEHUS, UCYUCISIEMBIA IHAMH, HMCTEKAaeT B TMOCICAHUN JECHb
WCTIOJTHEHUSI IOPYYCHUSI, HEe CUMTast HepaOOUMX MPa3THUYHBIX U BHIXOAHBIX JHEH.

Ecnu mocnennuit AeHb Ccpoka MNPUXOAMTCS Ha HepaOO4Wil JeHb, JHEM
OKOHYAHUS CPOKA CUUTACTCS JACHb, IPEAIICCTBYIOMINN HEpaboueMy JHIO.

8.2.1.2. Cpok HCHOJHEHHS TOPYUYECHHUS, COJEPIKAIIETOCS B MYHUIUNAIBHOM
MIPABOBOM aKT€, YKA3bIBAETCS B TEKCTE€ MYHUIIUNAIBLHOTO MPABOBOT'0O aKTa.

CpoK BBINIOJIHEHUSI MYHUIIMTIAJILHOTO MPABOBOTO aKTa B IIEJIOM OIPEEAeTCs
[0 CPOKY HWCIOJHEHHS TOPYYEHHs, SBISIOLIECTOCA IIOCICIHUM B  YHCIIE
MEpOMNpPUSATU, W MOPYYEHUH, MNPEAYCMOTPEHHBIX MYHHUIIMNAIBHBIM MPABOBBIM
AKTOM.

B Tex cnydasix, Korja B MyHHIMIIAJIBHOM ITPABOBOM AaKT€ HE ONPEIECIICHbI
CPOKH MCHOJHEHHUS NOPYUYECHUH, TO CPOK MCIIOJHEHHUSI MYHULIUIIAIIBHOTO ITPABOBOTO
aKTa B LIEJIOM — TPU MECSIA CO JHS MOANUCAHUS MYHULIUNAIBHOIO MPAaBOBOIO aKTa
WJIM BCTYIUIEHUS €T0 B CUITY.

[Ipoanenune cpoka HMCHOJHEHUS OTAEIBHOTO TMOPYYEHMS, COAEPKAIIErocs B
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MYHHITUTIATBHOM IIPAaBOBOM aKTE, MOXKET OCYIICCTBJIATHCA B paMKaxX CpoKa IIO
IOCJICTHEMY TYHKTY MYHHUIIMIIAJLHOTO IIPABOBOTO aKTa JOJKHOCTHBIM JIHIIOM,
UCTIOJTHSFOIIIIM KOHTPOJIb 3@ €r0 BBIIIOJIHCHHEM B IIEJIOM, HA OCHOBAaHHH JIOKYMCHTA,
000CHOBBIBAIOIIETO MPUYMHBI HEBBITTOJIHCHHSI TIOPYYCHHUS, MEPHI 110 X YCTPAHCHHIO
Y TIPEIOKEHHSI O HOBOM CPOKE HUCIIOTHCHHS TIOPYUCHHUS.

B ciydae ecnm MyHHWITMTIANBHBIA MPABOBOM aKT HE BBHITIOJIHEH B IIEJIOM B
YCTaHOBJICHHBI CPOK, TO JIOJDKHOCTHOE JIUIIO, HA KOTOPOE BO3JIOKEH KOHTPOJIb 3a
€ro BBINIOJIHCHHEM, HAMPABIACT TJaBe MYHHUIUMIIAIBLHOTO OKpyra WIH JIHIY,
WCIIOJTHSIFOIIIEMY €T0 TOJHOMOYHS, 3alUCKy C yKa3aHWUEM NPWYWH HEBBITTOJTHCHHSI
MYHHUITUTIAJTFHOTO TIPAaBOBOTO aKTa, MeEp, MNPUHATBHIX TO WX YCTPAHCHUIO, H
MIPEIOKEHUEM O HOBOM CPOKE €T'0 BBITIOJTHCHHUSI.

Pemenne o mpojyieHnH CpoKa MCIOJHEHUS MYHHUIIUIIAILHOTO MPABOBOIO aKTa
MPUHUMACTCS TJIABOM MYHMITUTIAJIBHOIO OKpyra WM JIUIIOM, HCIIOJHSIOINIMM €ro
MTOJTHOMOYHS.

N3MeHeHne cpoka  BBIMOJHEHHUS  MYHHIIMIAJILHOIO  IIPAaBOBOIO  aKTa
IIPOM3BOIUTCS MYTEM MPHUHATHS (M3AaHUS) MYHUIIUTIAIHHOTO ITPAaBOBOIO aKTa.

MyHUIMIANBHBIM TPABOBOM aKT CHHUMAETCS C KOHTPOJS Ha OCHOBaHUU
crpaBkH (OTYeTa), coaepkamiei WHPOPMAIMIO O BBIMOJHEHUU BCEX IOPYYCHHM
MYHHUITUTIATFHOTO MPABOBOTO aKTa, 33 MOANKCHIO JOHKHOCTHOTO JIMIIA, HA KOTOPOE
BO3JIOKCH KOHTPOJIH 32 BHITIOJHEHUEM MYHHUITUIIAILHOTO TIPABOBOTO aKTa.

CHsTHE C KOHTPOJSI MYyHHUITUIIAIHLHOTO IMPABOBOTO aKTa OCYIIECTBIICTCS IO
YKa3aHUIO TJIaBbl MYHHUIIMIIAJLHOTO OKpyra WIH JIMIA, HCIHOJHSIOMIETO €ro
ITOJTHOMOYHS.

OcHoBaHWEM IS CHSTHS MYHHIIMIAIBHOTO TPABOBOTO aKTa C KOHTPOJI
SIBJISICTCS:

- €r0 BBHITIOJTHCHUE;

- IpUHATHE (BBEICHHUE B ACHCTBHE) HOBOTO MYHHITUIIAJILHOTO TIPAaBOBOIO aKTa,
OTMEHSIOIIETO JICUCTBHE MPEKHETO (B CBSA3M C U3MEHEHHEM OOBEKTHUBHBIX YCIOBHH,
IMPUHSATHEM IIPABOBBIX aKTOB U T.1I.).

8.2.1.3. Cpok HCHOIHEHHUS MPOTOKOJBLHOI'O TIOPYYCHHUS OIpPEACISICTCS B
MIPOTOKOJIC ¥ HCUUCTISIETCS C AaThl IPOBEICHUS COBEIIIAHUS.

Pemenne o TmWpomieHMM CpOKa HCIOMHEHHS TIPOTOKOJA HAa OCHOBE
IPEIJIOKEHUSI OTBETCTBEHHOTO 3a KOHTPOJIb MPOTOKOJA B IICJIOM TPHHUMACTCS
[JIaBOW MYHUITUTIATLHOTO OKPYTa WIIH JTUIIOM, UCITOTHSIFOIITUM €0 TTOJTHOMOYHS.

Pemenne o CHATHM TPOTOKOJA COBEMIAHWUS C KOHTPOJIS B CBSI3M C €T0
BEITIOJTHCHUEM, IIPOBEICHUEM MTOBTOPHOTO COBEIIAHMUS, MPUHATHEM
MYHUITUTIAJIFHOTO MPABOBOTO aKkTa (MCYEPIIBIBAIONIETO MOPYUYCHUS, COACPKAIIUECS
B IIPOTOKOJIC) IO TPEIOKCHHIO OTBETCTBEHHOTO 3a KOHTPOJIb MCIIOJHCHHS
MPOTOKOJa, TMPUHUMACTCS TJAaBOH MYHHUIIMNIAIBHOTO OKpyra WM JIUIIOM,
HICTIOJTHSTFOIIIUM €0 ITOJTHOMOYHS.

Pemenne o0 CHATUM C KOHTPOJS OTIAEIBHOTO TOPYYEHHUS, YKa3aHHOTO B
MIPOTOKOJIE, W TMPOJJICHUM CpOKa €ro HMCIOJHCHUS IPUHHUMACTCS TJIaBOU
MYHUITUTIAJTBHOTO OKpyTra WU JIMIOM, WCHIOJHSIONMUM €ro IOJHOMOYHS, II0
IPEIJIOKEHUIO OTBETCTBEHHOTO 33 KOHTPOJIb UCIIOJIHEHHUS ITPOTOKOJIA.

HcronHeHre TPOTOKONBHBIX IMOPYYCHUH, COACPIKAIIMXCS B IMPOTOKOJIAX
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ONEPATUBHBIX COBEIIAHUN B CTPYKTYPHBIX MOAPA3AECICHUAX, OCYLIECTBIAETCS B
COOTBETCTBHM C HACTOSIIIUM ITYHKTOM COOTBETCTBEHHO

8.2.1.4. NcnonHeHne Nopy4eHus O MPUBEACHUN MYHHUIIMIAIBHOTO IMPABOBOTO
aKkTa B COOTBETCTBUE C (eepajJbHbIMU 3aKOHAMU U HHBIMH HOPMATHBHBIMU
npaBoBbIMH akTamu Poccuiickorn denepanuu, 3aKOHAMH U UHBIMH HOPMATHUBHBIMU
MPaBOBbIMM aKTaMu TopoAa MOCKBB, YCTaBOM MYHUIMIAIBHOTO OKpYTa,
HOPMATUBHBIMM M TpPaBOBbIMU akTamu (CoBeTa JI€MyTaTOB OCYIIECTBISETCS B
TEUEHHE TPEX MECALeB CO [JHA BCTYIUIGHHS WX B CHIy, €CJIM HHOE HE
MPEIYCMOTPEHO  COOTBETCTBYIOIIUM  (eiepalbHbIMU  3aKOHAMH W WHBIMU
HOPMATUBHBIMU ITpaBOBbIMH akTamu Poccuiickon denepanuu, 3aKOHAMA U UHBIMH
HOPMATUBHBIMU TPABOBBIMH aKTaMu Topoda MOCKBBI WM MYHUIUIATbHBIMU
IPAaBOBBIMH AKTaAMH.

8.2.1.5. PemeHne O CHATHM C KOHTPOJS MOPYYECHUH (MPOJJIEHUU CpOKa
UCIIOJIHEHUSI TIOPYYEHHUsI) MPOU3BOJUTCS TJIaBOM MYHHUIIMIAIBHOTO OKpyra WIH
JIMLIOM, UCTIOJHSIOIINM €0 MOJTHOMOYHS.

OcHoOBaHUEM JJI51 CHATHS C KOHTPOJISI MOYKET CITYKUTh:

- CIIPaBKa UCTIOJIHUTEIIA O PE3YJIbTAaTaX BHIIOJIHEHUS TOPYUCHHUS;

- KOMNHUsS TMOJIKWCAHHOTO W 3apEeTUCTPUPOBAHHOIO OTBETAa KOPPECHOHACHTY,
HaIpaBJICHHAs! C CONTPOBOIUTEIILHBIM JIOKYMEHTOM.

8.2.1.6. ITopa10K UCIIOJHEHUSI MYHHUIIMTAIBHBIX [TPABOBBIX aKTOB, CIYKEOHBIX
JTOKYMEHTOB, MPOTOKOJIOB COBEIIAHUI, a TAKIKE PE30TIOLUH.

Ucnonnenne  OCylIECTBISIETCS B COOTBETCTBUM  C  TMOPYYCHUSIMHU,
COJICP>KAIIUMUCS B YKa3aHHBIX JOKYMEHTAX.

Ecnu B pesomionuu B KauecTBE MCIOJTHUTENS yKa3aHbl HECKOJIBKO JIUIl U HE
ONpENENICH OTBETCTBEHHBIN WCIOJIHUTEIb, OTBETCTBEHHBIM 32 IOJITOTOBKY
00001eHHON HMH(OpPMAILIUU SIBJISIETCS JIUIO0, YKa3aHHOE B PE30JIIONUH TEPBHIM
(manee - OTBETCTBEHHBIN UCTIOTHUTED).

JIuio, yKazaHHOE B PE3OJIIOLMH OTIAEIBbHO OT OCHOBHBIX HCIIOJHUTENEH CO
3HAKOM +, MPUHUMAET y4acTHe B paboTe HAl TOKYMEHTOM IIPH HEOOXOIUMOCTH, TIO
COOCTBEHHOMY YCMOTPEHHIO (T10 CIIY>KEOHBIM JJOKYMEHTaM, KOPPECTIOHICHIINH ).

CouCnoSHUTENN HE TTO3HEE, YEM 3a TPHU JHS JJO UCTECUEHUSI CPOKA UCTIOTHECHUS
00s13aHbI MPEICTABUTH OTBETCTBEHHOMY HCIIOJHUTEIIO CIIPaBKHU JjIsi 000OIEeHUs U
COCTaBJICHUsI OTYETa JUOO COOOIIAIOT CBO€ MHEHUE IO HCIOJIHSEMOMY BOIPOCY B
npyroi hoopme, yCTpanBaroIieil OTBETCTBEHHOTO UCIIOTHUTEIIS.

OTBETCTBEHHOMY HCIIOJHHUTEIIO JAETCS IPABO CO3bIBA COMCIIOIHUTEIEH.

CoucnoHUTENIU B PaBHOM CTEMEHW HECYT OTBETCTBEHHOCTh 3a KaU€CTBEHHYIO
Y CBOEBPEMEHHYIO MOJIFTOTOBKY BOIPOCA.

8.3. KoHTponb HCTHOTHEHUS MYHHIIMMAIBHBIX MPABOBBIX aKTOB, CIY>KEOHBIX
JIOKYMEHTOB, POTOKOJIOB COBEUIAHUM, PE3OTIOLIUIA.

8.3.1. KoHTpoJib UCTIOTHEHUSI MYHUITUTIATBHBIX MTPABOBBIX AKTOB, CIIY>KEOHBIX
JIOKYMEHTOB, IIPOTOKOJIOB COBEIIAaHUM, a TaK)KE PE30JIIOLUN (J1ajiee — UCIIOIHEHUE
JIOKyMEHTOB) BKJIIOYAET B c€0sl KOHTPOJIb 32 KaU€CTBEHHBIM (TIOJTHOTA U TOYHOCTB)
Y CBOEBPEMEHHBIM (CPOKHU UCIIOIHEHUS ) UCTIOJTHEHUEM JIOKYMEHTOB.

8.3.2. B KOMIIETEHUMIO JUIA, OTBETCTBEHHOIO 3a KOHTPOJb HCIIOJHEHUS
JOKYMEHTA WJIH SIBJSIOLIETOCS OTBETCTBEHHBIM HCIIOJHUTENIEM JOKYMEHTA, BXOJIUT:
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- OpraHu3alys BbIOJHEHUS OPYUYEHUH, 3a(pUKCUPOBAHHBIX B JJOKYMEHTE;

- KOOpJMHALIMS AESATEIbHOCTH UCTIOTHUTEIEH U COUCIIOTHUTENEH;

- KOPPEKTHPOBKA CPOKa HCIOJHEHHS TOKYMEHTa B paMKaX KOHEYHOTO CpOKa
UCIIOJTHEHUA IOKYMEHTA B LIEJIOM;

- IPUHATHE MEp JJIs1 0€3YCIOBHOTO BBIITOJTHEHHS COACPIKAIIUXCS B JJOKYMEHTE
IIOPYYECHHU;

- TOATOTOBKA W TPEACTABICHUE JHILy, MOJAMHCABIIEMY JOKYMEHT WIIU
JABILIEMY MMOPYUYEHUE, OTUETA (CIIPABKU O BHITIOJIHEHUU JOKYMEHTA B LICJIOM).

B cnydae ecnu mopyyeHuE€ HE BBINOJIHEHO, JHUIIO, HA KOTOPOE BO3JIOKEH
KOHTPOJb 32 HCIOJHEHUEM JOKYMEHTa, YCTaHABJIMBAET KOHEYHBIM CpOK
BBIIIOJTHEHUSI JAHHOTO TOPYYEHUS B paMKaX CpoKa IO MOCIECIHEMY MyHKTY
TOKYMEHTA.

8.3.3. KoHTpOab UCIIONHEHU MYHHUIIMNIAIbHBIX MMPABOBBIX aKTOB BO3JIAraeTcs,
KaK MPaBUJIO, HA OJTHO JIULIO.

KoHnTtposb ucnonHenus nopyueHui, 3apuKCUpOBaHHBIX B MPOTOKOIaX, MOXKET
ObITb TIOPYYEH HECKOJBKMM JIMI[aM B COOTBETCTBHUM C PaCHpeeICHUEM
00s13aHHOCTEH.

KonTpoas ucnosnenus nopyueHuit, 3aUKCUPOBAHHBIX B PE3OTIOLMIX, MOXKET
OBITH TOPYYEH OJHOMY WJIM HECKOJIbKMM JIUIIaM B COOTBETCTBUU C PACIPEICICHUEM
00s3aHHOCTEM.

B ToMm ciydae, ecniu KOHTPOJb BO3JOKEH (MO PE30NIONUSAM — HMCIOJHEHHE
MOPYYEHO) HAa HECKOJIbKUX JIMIl, TO 0000m@aer marepuan (TOTOBUT HTOTOBYIO
CIIPaBKY) B 1I€JIOM IO UCTOJHEHUIO MYHUIIUITAIIBHOTO MPABOBOTO aKTa, PE30JIOIUU
TO JIUIIO, KOTOPOE€ B MYHMIIMIIAJTLHOM IIPAaBOBOM aKTE, PE30JIIOIUU 3HAUYUTCS
NEPBBIM, €CJIU HET JPYTUX yKa3aHUU.

KoHTponp 3a ncnojHeHHeEM NOpYYEHUH TJIaBa MyHULUIMAIBHOTO OKpYyra Win
JIUII0, UCTIOHSIONIEE €r0 MOJIHOMOYHSI, BIIPABE OCTABUTH 32 COOO.

8.4. ITopsA10K OCYIIECTBICHUSI KOHTPOJIS.

8.4.1. KoHTpOJIb HCHIOJHEHUS] JOKYMEHTOB OCYIIECTBIIIETCS B PYYHOM PEKUME
C UCIIOJb30BAaHUEM JKYPHAJIOB PETUCTPALIMM WIH B PEXKHUME JIEKTPOHHOTO
JIEOMPOU3BOICTBA.

8.4.2. lleHTpasM30BaHHOMY KOHTPOJIFO MO CPOKaM M Kad€CTBY HCIIOJHECHUS
MOJJICKAT BCE JOKYMEHTHI, TOCTaBJICHHbBIE HA KOHTPOJIb.

8.4.3. Kontposb ocymecTtBiasieTcsi KaKk  ONEPAaTUBHBIMHU  METOJAMHU
(ucrob30BaHUE CPEACTB CBSA3M, OPraHU3AIUs POBEPOK U COBEIIAHUH U T.J.), TaK U
TPaAUIIMOHHBIMU (TOJlydeHUue HHGOPMAIMU OT UCIIOJIHUTENS B BHJE OTBETOB,
CIIPAaBOK, OTYETOB U T.1.).

MyHUIIMDIANBHBIA ~ CAYXKalllMid 10 OpraHW3allMOHHOW  pabote  (mpu
HEOOXOAMMOCTH) HAIIOMUHAET WCIIOHHUTENSAM O CPOKaxX HCIOJHEHUS MOPYYEHUH,
KOTOPBIE UCTEKAIOT B MPECTOSAIINNA TEPUOS.

JlommyckaeTtcst 3anparmBaTh HHPOPMAITHIO O X0/1€ UCTIONHEHUS TOKYMEHTA WUJTH
MOPYUYEHHUS 10 UCTEUCHHS] KOHEYHOT'O CPOKA B MOPSJIKE YIPEXKAAIOIIETO0 KOHTPOJIS.

8.4.5. Hcnonuutenu oOs3aHbl MPEACTaBUTh HH(OPMALMIO O BBINOJIHEHUU
NOPYYEHU HE MO3AHEE, YEM 32 JIBA JTHS 10 OKOHYAHUS KOHTPOJIBHOIO CPOKA.

8.5. Ha ocHoBaHuM aHaiM3a MHCHMEHHOW WHOOpPMALUM, MpPEaCTaBIsIEMON
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HCIIOJHUTEIISAMHA, T'NIaBE MYHUIHMIIAJIBHOTI'O OKpyra WKW JUIY, UCIIOJIHAIOIMIEMY €TI0
ITOJIHOMOYH:, JOKJIIaAbIBACTCA I/IH(i)OpMaHH}I 0 XO0A€ UCIIOJIHCHUA NOKYMCHTOB.

9. UndgopMmannonHoe odecnevyenne 1 MHPOPMATH3ANNSA JeATEILHOCTH
annapara CoBeTa 1enyTaToB

9.1. Hndopmammonnoe obecrieueHue naeareiabHocTu ammapara Coserta
JENyTaTOB HAINpPAaBIEHO Ha OOECNEYEHUE TJIaBbl MYHUIMNAIBHOTO WM JIALA,
WCIIOJIHSIFOLIET0 TMOJHOMOYMS, CTPYKTYPHBIX IOAPA3ACICHUNA, MYHHUIIMIAIbHBIX
CIy)XallluX JOKyMEHTaMH W uH(popmanmend, HEOOXOIWMBIMH MJii PpEUICHHS
BO3JIOKEHHBIX 3a/1a4 (MOpydeHuil), a Takke Ha obecriedyeHre MWHGOPMUPOBAHUS U
pa3bACHEHHUs O JesTeNbHOCTH amnmnapaTta CoBera AenyTaToB.

B ammapare CoBera aenyTtatoB 3agady HHGOPMALMOHHOIO OOECHeYeHus
BBINOJIHIET MyHUIIUIAIBHBIA CIyXallUi 0 OpraHu3allMOHHOMN paboTe.

®opMBI U CpeACcTBa MPEAOCTABICHUS U pacpoCTpaHEHUsI UH(POpMAIIIH:

- aJipecHasl pacchbUIKa 3aBEPEHHBIX KOMUN MYHHUIMIAJIBHBIX [PABOBBIX AKTOB,
HOpPMaTHUBHBIX U UHBIX IIPABOBbIX akTOB COBETA JEMyTaTOB;

- pacchUIKa IUIAHOB PaOOThI, MOBECTOK COBEIIAHHUM Yy TJIaBbl MYHUIIMIAIBHOTO
OKpyra uHpopMaIuu o MeponpusaTuax annapara CoBeTa IemyTaToB;

- IPEAOCTABIIEHUE KOMUI JOKYMEHTOB U BBIMMCOK M3 HUX I10 3alpOCYy;

- pasmenieHue wuHpopmanuu Ha oduuuanbHoM caiite anmapata CoBera
JeNyTaToB;

- onyOnukoBaHue wuHGOpMaMKM B OQUUUATIBHBIX TI€YATHBIX CPEACTBAX
MaccoBOM MH(GOPMALIMK MYHULIUITAIBHOTO OKPYTa;

- mepenaya MHGOPMaLMU Yepe3 CHCTEMY 3JIEKTPOHHOW NOYTHl amnmapara
CoBera nenyTaTos.

9.2. Undopmanmonnsie pecypcsl ammapata CoBera JenmyTaTtoB IO AOCTYITY
(BO3MOKHOCTHU MCIOJIB30BaHUs) MOAPA3AEISAIOTCS HAa TPU KaTETOPUU:

- pECypcChl, COAEpIKaIre OTKPHITYIO (00LIEAOCTYTHYIO0) HH(POPMAIIHIO;

- PECYypCHI, COAEpKalue CIIyKeOHYI0 HHPOPMAIIHIO;

- pecypchl, cojepkaiiue WHGOPMAIMI OrPaHUYEHHOIO pPACIPOCTPAHECHHUS
(mocryma).

K kareropun OTKpBITO HMHPOpMalUU OTHOCUTCA HMHPOpMALMs, HE
ABJISIIOIIAsCA  CIy>KeOHOM wuHpopMmanued, M JOCTyll KOTOpOM HE OrpaHuyeH
3aKOHOJATENBCTBOM Poccurickon denepanuu.

K  kareropum ciuyxeOHoi  uH(popmanmuu  OTHOCUTCA  MHGOpMaus,
npelHa3HayeHHast JJI MCIOJIb30BAHMS TJaBOM MYHULMIAIBHOTO OKpyra WM
JIMIIOM, HUCHOJHSIOUIMM €ro MOJHOMOYHS, MYHHUIMIAIbHBIMU CIYKallUMU TpU
BBIMOJIHEHUH UMM CBOMX (YHKIIMOHAJIBHBIX OOSI3aHHOCTEH M HE OTHOCSIIASICS K
KaTeropusiM  OTKpbITOW  HHPOpMamuu W UHGOPMALUMU  OTPAHUYEHHOTO
pacrpocTpaHeHus (JoCcTyna).

K kareropum wuH(OpManuu OrpaHMUYEHHOTO paclpoCTpaHeHHs (JOCTyIa)
OTHOCHUTCSI HHQOpMAIIHs, BKIIOYAIOIIAs CBeICHUsI KOH(DUICHIIMATIBHOTO XapaKkTepa
(koMMepueckasi U cinykeOHas TaiiHa, epCOHANIbHbIE JAHHBIE O FPAKIaHAX U ApyTast
uHpopmanms).  OOpamenue ¢ uHpopMamuMedn  OrpaHMYEHHOTO  JIOCTyma
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OCYUIECTBJISIETCSL B COOTBETCTBUU C 3aKOHOAaTeNbcTBOM Poccuiickoit deneparuu.

9.3. OOparieHue ¢ JTOKyMEHTaMHU, COJEpKAIIMMH CBEJCHHS, OTHECEHHBIE K
rocyJapCTBEHHOM TalHE, OCYIIECTBIISIETCS B COOTBETCTBUM C IOJIOKCHUSIMHU,
pErIaMeHTUPYIOUIUMHU TOPSIIOK  paboThl W MpaBujia pabOThl C yKa3aHHBIMU
JIOKYMEHTaMH.

OTBETCTBEHHOCTh 3a OpraHU3alMI0 3alllUThl CBEJICHHI, COCTaBJISIIOIIUX
roCyJIapCTBEHHYIO TailHy, B annapame Cosema Oenymamos BO3JAraeTcs Ha 21agy
MYHUYUNATIbHO20 OKpY2ad WU JIUL0, UCTIOJHSIOIIEE €r0 OJTHOMOYUS.

10. I/IH(I)OpMaTI/ISaHI/IH ACATCJIBHOCTH anmaparta CoBerta ACNMyTaToB

Lensto wuHbOpMaTH3alMK JedaTenbHOCTH anmapata (CoBera JemyTaToB
ABJISIETCSl  CO3JaHME  YCJOBUM  JUIsl  YJOBJIETBOPEHUS  HUHQPOPMAIMOHHBIX
NOTPEOHOCTEM MYHUIMIIANBHBIX CIY>KallluX, T[IOBBIIICHUS OINEPAaTUBHOCTH W
JOCTYITHOCTH UH(MOPMALIUH.

11. J/IoroBopsbl U corJiamieHust

11.1. O6mme TpedboBaHusl.

[TogroroBka, odopmieHue, TMOANUCAHUS, YTBEPKIACHUS, BBINOJHECHUS U
MpEKpaIeHUs] ACHCTBUS JOTOBOPOB, COIJIALIEHUM, KOHTPAKTOB, W T.I. (Hajee —
JIOTOBOPOB), 3aKJIOYAEMbIX TJ1aBOM MYHUIIMIAILHOTO OKpyra WJW JIMIIOM,
WCTIOJTHSIOIIUM €TI0 MOJHOMOYMS, C CYOBEKTOM OCYIIECTBIISIETCSI B COOTBETCTBUU C
3aKOHOATENLCTBOM Poccuiickoit denepanii 1 HACTOSIIIAM Pa3JIeJIOM.

11.2. Tekct mpoekTa IOroBOpa, MOAMMCHIBAEMOrO IJ1aBOM MYHHUIUIIAIBHOTO
OKpyra WM JIMIOM, MCIOJHSIOIMIMNM €ro IOJHOMOYMS, IOJArOTaBIMBAETCS
MYHHUITUTIATBHBIM CITY>KaIllUM B COOTBETCTBUU C JIAHHBIM €MY MOpYy4YeHUEeM (Janee —
UCTIOJIHUTEND ).

Bo3MOXHO IpUHSATHE UCTIOJIHUTEIIEM 32 OCHOBY HJIU B 1IEJIOM (TIpU OTCYTCTBUHU
3aMEYaHW U TPEJUIOKEHUN) TEKCTa JOTOBOpa, MPEIOKEHHOTO CYOBEKTOM
(cyObekTaMu) TOTOBOPHBIX OTHOIIIEHUM ¢ anmapaTtoMm CoBeTa JIemyTaToB.

11.3. OcHoBHbIE TpeOOBaHUS K 0OPMIICHUIO TOTOBOPOB.

11.3.1. JloroBopbl IOJKHBI COOTBETCTBOBATH OOSI3aTE€NIbHBIM JJII CTOPOH
npaBUjiaM, YCTAHOBJIEHHBIM HOPMAaTHBHBIMU TPaBOBBIMU akTamMu Poccuiickoi
®enepaunu 1 ropoga MOCKBBI.

11.3.2. [ToanuceiBaeMbl€ JOTOBOPHI JOJKHBI COIEPKATh:

- HAMMEHOBAHMUE;

- mpeamOyiy (BBOJHYIO YacTh), B KOTOPOW MOTYT YKa3bIBaThCS OCHOBHBIE
LEIH;

- IaTy, HOMEp 1I0roBOpa, HAMMEHOBAHUE CTOPOH;

- IPEJIMET MPABOBOTO PETYIUPOBAHUS,

- PACKPBITHE UCTIOIB3YEMBIX TEPMUHOB U TIOHATHH (TTPU HEOOXOIUMOCTH);

- MpaBa U 00sI3aHHOCTH CTOPOH,;

- OTBETCTBEHHOCTh CTOPOH;

- cr1ocoObl ¥ MOPSA0K oOecrieyeHus: 00s13aTENbCTB CTOPOH;



32

- OCHOBAHUS IIPEKPALLCHUS U IPUOCTAHOBJICHUS UX JCHCTBUS;

- IOPSIIOK pa3pelIECHUs CIIOPOB;

- CPOK ¥ YCIIOBUS BCTYIUICHUS B CUILY, CPOK JI€HCTBHUS;

- CBEIEHUS O perucrpalud M MeCT€ XpaHEHus JOKyMeHTa (mpu
HEOOXOUMOCTH);

- PEKBU3HUTHI CTOPOH, HAUMEHOBAHUE JOLKHOCTH, (haMUIINK, UMEHH, OTUYECTBA
JUL, TOJMUCHIBAIOIIMX JI0TOBOD;

- MECTO JJI MOAMKCH JIUL CTOPOH, MECTO JUISl IPOCTAHOBKHU [I€YaTH CTOPOH.

JloroBopsl 0OPMIISIOTCS, KaK MPABUIIO, B KOJMUECTBE IK3EMIUIIPOB MO YUCITY
CTOpoH JoroBopa. llocie mnoamucaHus KaKAbli SK3EMIUISIP JOTOBOpa HMEET
O/INHAKOBYIO IOPUJMYECKYID CHIIy, O YE€M B TEKCT JOrOBOpa BKIIIOYAETCA
COOTBETCTBYIOILIEE ITOJIOKEHNUE.

Bce ucnpaBieHuss M JONOJHEHUS B TEKCTE IOINUCHIBAIOTCA CTOPOHAMM M
3aBEPSIOTCA MEYaTAMU CTOPOH.

[Tognucu CTOPOH MOJX JBYXCTOPOHHHMM JIONOBOPOM pAcHOJararoTcs Ipyr
IPOTHUB JIPYyTa, IPU MHOIOCTOPOHHEM — OJHA oA Apyroi. [loanuce nmpeacraBuTes
annapara CoBeTa JemyTaToB Ha OOOMX 3K3EMIUISIpax JIOrOBOpa YJIOCTOBEPSIETCS
repOOBO MEYaThHIO.

IIpu odopmiieHHH AOrOBOpa CTOPOHBI HE JOJKHBI BKJIIOYATh IOJIOKEHUS,
Kotopble coaepxarcsi B Konctutyumm Poccuiickoit ®Pepepaunu, (enepanbHbIX
3aKOHaX, 3aKoHax ropoja MockBbl (s  JOrOBOPOB C  CyObEKTamw,
pacnoJIOKEHHbIMH W 3apETHCTPUPOBAHHBIMH B TOpojie MOCKBE), U BCIEACTBUE
ATOrO SIBJISIOTCS 00S3aTeNIbHBIMU K HCHOJHEHUIo. [lpuinoxeHus K moroBopam u
COrJIAIICHHUSIM COCTAaBIISIIOT MX HEOTHEMJIEMYIO YacTh M O0JIalal0T OJMHAKOBOM
IOPUIAYECKOUN CUIIOW C OCHOBHBIM TEKCTOM JJOKYMEHTA.

11.4. IlpaBoBas »kcmepTH3a, MOJNUCAHUE, PETUCTpalUs, KOHTPOJb 3a
BBIMIOJTHEHUEM JIOTOBOPa, 0(OPMIIEHHE aKTOB BBHIMOJIHEHHBIX PabOT 10 10rOBOPAM.

11.4.1. TIpaBoBas sKkcniepTH3A.

IIpaBoBas 3kcnepTH3a MPOBOAMUTCS B CIEIYIOLIEM HOPSIKE:

- MPOEKT JOTOBOpPA MPEICTABISAETCS HAYAJIbHUKY OPraHU3allMOHHO-IIPaBOBOIO
oraena anmapara CoBera gemyraToB. Bwmecre ¢ mpoekroM  JOorosopa
MPEACTABISIIOTCA BCE MPUJIOKEHHUSA, YKa3aHHbIE B TEKCTE JOrOoBOpa, a TaKke
JIOKYMEHTBI, Ha KOTOpbIE B IPOEKTE J€JaeTCsi COOTBETCTBYIOIIAs CChUIKa (3a
UCKIIIOUeHHEeM  (elepalbHbIX 3aKOHOB, 3aKOHOB Topoja MOCKBBI, HHBIX
HOPMAaTUBHBIX IIPAaBOBBIX akTOB Poccuiickonn @Penepauuu U ropomga MOCKBBI,
OMyOJIMKOBAHHBIX B YCTAHOBJICHHOM MOPSIJIKE);

- B CpOK, He Ooiee Tpex paboumx AHEH, HaYaIbHUK OPraHU3aI[MOHHO-
paBoBOro otnena annapara CoBeTa JEMyTaTOB MOATOTABIMBAET 3aKJIFOUYEHHE I10
MIPEACTABICHHOMY IPOEKTY JOTOBOPA U HAIIPABJISET €TI0 UCIIOJHUTENIO.

[Ipy oTCyTCTBMM 3aMe4aHMid K MPOEKTy JIOTOBOpa, JUOO HaIMuus
HE3HAYUTENbHBIX 3aMEUYaHUil, MPOEKT MOXKET OBbITh COIJIacOBaH Ha4yaJbHUKOM
OpraHMU3aIMOHHO-TIPABOBOTO OTeNa anmnapaTta CoBeTa JAemyTaToB 0e3 3aKII0UEHHUS.

11.4.2. Tlonnucanue gorosopa.

Hcnonnutens  oOecneynBaeT  MOJNUCAHUE  JOTOBOpa  pPyKOBOJUTENIEM
(YnOJIHOMOYEHHBIM IIPEICTABUTENEM) FOPUANUECKOTO JHIA (FOPUANYECKHX JIMILL ITPH
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MHOTOCTOPOHHEM JIOTOBOPE), BBICTYIAOIIETO CTOPOHOM (CTOPOHAMM) JIOrOBOpa C
anmaparoM CoBeTa AenyTaToB.

JloroBOp, MOJIMKUCAHHBIN CYOBEKTOM (CYyObEKTaMHU) IOTOBOPHBIX OTHOIICHHUM C
anmaparoM CoBeTa JEMyTaTOB, HCIOJIHUTEIb C MPUIAraéMbIM KOMILIEKTOM
CONPOBOAMTENIBHBIX JIOKYMEHTOB CHA€T MYHHUIMIAIBHOMY CIIy)KallleMy 110
OpraHU3alMOHHON padoTe ISl MPEACTABICHHS Ha MOANKCH TJIaB€ MYHHUIIMIAIBHOTO
OKpyra WIH JUIY, UCTIOJIHSIOEMY €r0 OJTHOMOYHS.

[ToanucaHHbIA JOTOBOP 3aBEPSETCS TepOOBOI MEYATHIO.

JlommyckaeTcsi OANKMCAHKUE JOTOBOPA CTOPOHAMHU C IPUMEHEHUEM 3JIEKTPOHHO-
1 POBOI MOIUCH.

[TonqIMHHUKK JTOTOBOPOB XPAHATCA Y MYHUIMIAIBHOTO CIIYXKaIlEro 0
Oyxrantepckoil U (UHAHCOBON paboTe M SBISIOTCS JOKYMEHTaMH IOCTOSTHHOTO
XpaHEHUS.

Bropoii momMHHBIA 3K3eMIUIAp J0TOBOpa (BTOPOM U MOCHERyIOLue
NOJJIMHHBIE 3K3EMIUISIPBI IPU MHOTOCTOPOHHEM JOTOBOPE) UCIOJHUTEND NEPEAAET
YIOJTHOMOUYEHHOMY TMPEACTABUTEN0 CTOPOHBI (KaKIOMY U3 MpeACTaBUTECH
CTOPOH) TI0 JAHHOMY JIOTOBODY.

11.4.3. KoHTpOsB 32 BEIOJHEHUEM JOTOBOPA.

KoHTposib 32 BBINOJHEHHWEM JIOTOBOpA OCYHIECTBISIOT COOTBETCTBYIOLIUE
MyHULIMOAIbHBIE CiyXalye (MCIOJHUTENIM) B paMKaX MX JIOJDKHOCTHBIX
00s3aHHOCTEM.

I[Ipy  HeoOXoAMMOCTHM, B  LENAX  HEAONYIICHUS  YNPABICHYECKUX,
MMYIIECTBEHHBIX U HUHBIX PUCKOB JjIsi ammapara CoBera JemyTaToB, KOHTPOJb 3a
WCTIOJTHEHUEM JIOTOBOPOB MOET OBbITh MHUIMUPOBAH U OCYIIECTBJICH IO
MOPYYEHHUIO TJIaBbl MyHULIMIATBHOTO OKPYTa.

11.4.4. BeinosiHEHHE 1OTOBOPA.

11.4.4.1 BemonHnenue noroBopa OGOPMIISIETCS COOTBETCTBYIOIIUM aKTOM
CHa4u-TIPUEMKH (Jjajee — aKT).

11.4.4.2. B cpoku, yCTaHOBJIEHHBIE IOTOBOPOM, MYHUIMIIAIBHBIA CIYKAIIHMA
(MCTIONTHUTENB), OCYIIECTBISIONIMI  KOHTPOJb 34 BBINOJHEHHEM JIOTOBOPA,
3ampanmBaeT y cyobekTa (CyObeKTOB) JOTOBOPHBIX OTHOIIIEHUMN aKT.

11.4.4.3. B cpoku, yCTaHOBIIEHHBIE JOTOBOPOM, HCIIOJHUTENDL MPEACTABISIET
akT B anmnapaTt CoBeTa JenyTaToB B JIBYX dK3EMILIApaXx.

[IpeacTaBieHHbId aKT, B YacCTH €ro COOTBETCTBHSI YCIOBUSM JOTOBOPA,
pOBEpsieTCI W B CiIydae BBISBJICHHBIX HECOOTBETCTBUH aKT BO3BpaIlacTcs
UCIIOJTHUTEIIO Ha I0PabOTKYy.

11.4.4.4. Axt npencTaBisieTcss MyHUIIMNAIbHBIM CIYKaIIUM (MCIIOJIHUTEIIEM),
WCTIOJHSAIONIMM KOHTPOJIb 32 BBIIIOJHEHWEM [JIOTOBOpa Ha MOANUCH TIJIaBe
MYHULIMIATBHOTO OKPYTa WX JIMIY, UCTIOTHSIOIIEMY €r0 TOJTHOMOYHS.

[ToamucaHHBINA aKT 3aBEPsAETCS TePOOBOI MEUATHIO.

11.4.4.5. TloanucaHHbId TJABOM MYHHULMIAIBHOIO OKpyra WM JIMLOM,
WCTIOJHSAIONIMM €ro IMOJHOMOYHUs, akT (3k3eMmIuisip ammapata CoBera JEmyTaToB)
nepelaeTcss MYyHHUIUNAIBHOMY CIyKalleMy IO OyXraiarepckoid u (UHAHCOBOM
pabote il nanbHenero GopMIUpPOBAHUS B CAMOCTOSTEIBLHOE JIETIO.

BTopoii sxk3eMIUIAp MOANMCAHHOTO aKTa HAMPABISETCA CTOPOHE TOTOBOPA.
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JlommyckaeTcsi TOJNKUCAaHUE AKTOB CTOPOHAMHU C MPUMEHEHUEM 3JIEKTPOHHO-
UG poBOM MOAIUCH.

11.4.4.6. B ciiy4ae BBISBJIICHUS HAPYIICHUHN YCIIOBHI J0roBopa (HECOO 0 IeHIE
CPOKOB, HEBBIIIOJIHEHUE 0053aTEIbCTB, HOE CYIIECTBEHHOE HapyIICHHE J0r0OBOPa,
KOTOPO€ HE MOXKET OBbITh YCTPAaHEHO B CpPOKH JIEWCTBUS  JOTOBOPA),
COOTBETCTBYIOIIMM MYHHIMIAIBHBIM CIYKallUM (MCIOJHUTENEM), UCTIOJHSIOIIHUM
KOHTPOJIb 3a BBINOJHEHUEM JOTOBOpA, MOATOTABIMBAETCS MPOEKT MPETEH3UU U C
MOJIHBIM KOMILUIEKTOM COINPOBOJMTENBHBIX JIOKYMEHTOB IE€PENACTCs HAYaJIbHUKY
OpraHU3alMOHHO-IIPAaBOBOro oTxAeNa annapara CoBera AemyTaToOB IJs JaJIbHEUIIEH
MPETEH3UOHHOM padOTHI IO TOTOBODPY.
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[Tpunoxenue
k Pernamenty annapara Cosera AenyTaToB
MyHuLunagbsHoro HoBokocuno

IIpaBuia
oopmiieHNsI MPABOBBIX aKTOB annapata CoBera JemyTaToB MyHHUIMIIAJIbHOTO
okpyra HoBoKoCHMHO 0 BHECEHUH U3MEHECHU U

1. O0mme noJio:KeHUst

1.1. '3meHeHust BHOCATCS TOJIBKO B MEPBOHAYAIbHBIN IPABOBOM aKT ammapara
CoBera iemyTaToB MyHULIUIIAILHOTO OKpyra HoBokocuHO (fajiee — mpaBOBOM akT).
BHecenne n3MeHEeHN B IPABOBOM aKT O BHECEHUU U3MEHEHMI HE IOy CKaeTCsl.

1.2. BHeceHneM U3MEHEHUH B MPABOBOM aKT CUUTAETCS:

- JIOTIOJTHEHUE CTPYKTYPHBIMU 3JIEeMEHTaMU (ITyHKTaMu, ad3anamMu, 1epucamu),
MPUIOKEHUSMH, CJI0BaMU, LIU(Ppamu;

- 3aM€Ha CJIOB, UD;

- HW3JIOKEHUWE B HOBOM peJakUMUM 3arojioBKa, KOHCTAaTHPYIOLIEH WM
MOTUBHUPOBOYHON 4YacTH, CTPYKTYpHOro 3JieMeHTa (MyHKTa, a03auna, nedwuca),
MPUIIOKEHUS;

- HCKJIIOUEHHE U3 TEKCTa [IPaBOBOIO aKTa CJIOB, UDD.

1.3. B 3arosoBke nmpaBoBoro akra «O BHECEHMM W3MEHEHUH B MIOCTAHOBIICHHUE
(pacnopspkenune) ammapara CoBera  AenyTaTOB — MYHUIMOAIBHOTO — OKpyra
HOBOKOCHHO...» yKa3pIBalOTCA TOJIBKO JaTa WU HOMEP IPABOBOIO aKTa, B KOTOPHIM
BHOCSITCS U3MEHEHUS, HA3BAHKE PABOBOI'O aKTa HE YKA3bIBAETCS.

1.4. 3meHeHus1 BHOCATCS B MPABOBOM aKT, & HE B MPUJIOKEHUS K HEMY, 3TO
JOJKHO OBITh OTPA’KEHO U B 3ar0JIOBKE, M B IYHKTE O BHECEHUU U3MEHEHUII.

1.5. TekcT mpaBOBOTO akTa C 3aroyiIoBKOM «O BHECEHMM H3MEHEHUU B ...»
JOJKEH CoJIepKaTh MYHKT «BHECTH M3MEHEHUS B ...» C 00S3aTeNbHBIM yKa3aHUEM
BU/IA, 1aThl, HOMEpA U Ha3BaHUs NMPABOBOIO aKTa, B KOTOPBII BHOCSTCS U3MEHEHHS.

1.6. [Ipu BHECEHNN N3MEHEHUI HEIOTYCTUMO:

- YKa3bIBaTh HOBBIE CPOKH BBIIOJIHEHUS MOPYUYEHUN, €CIIH 3TU CPOKH HCTEKIH
Ha MOMEHT BBIX0/Ia PABOBOI'0 aKTa O BHECEHUU W3MEHEHUM;

- JlaBaTh CCBUIKM Ha JOKYMEHTBHI, BBIIYIICHHBIE I03KE JaThl W3JIaHUS
MIEPBOHAYAJIBHOTO [TPAaBOBOT'0 AKTa.

1.7. Kaxnoe u3MeHEHUE NOJDKHO OBITh O(QOPMIIEHO OTIEIbHBIM ITYHKTOM
(MOAIYHKTOM).

1.8. Heobxomumo coOnrofaTh JIOTUKY W3JI0KEHHUS: H3MEHEHHUS BHOCSTCS
CHayaJia B TEKCT IIPABOBOIO aKTa 110 NOPAJKY ITyHKTOB, 3aT€M B IPUJIOKEHHE.

IIpyn BHECEHMM M3MEHEHUU OJIHWM IPABOBBIM aKTOM B HECKOJIBKO MPaBOBBIX
aKTOB U3MEHSIEMbIE MPABOBBIE AKThHI PACIIONATAIOTCS B XPOHOJIOTHUECKOM MOPSIIKE.

1.9. Tlpu cceiike B TPOEKTE MPaBOBOTO aKTa Ha CTPYKTYPHBIM 3JIEMEHT
IpPaBOBOTO aKTa, B KOTOPBIM BHOCSATCS WM3MEHEHHS, YKa3bIBACTCS KOHKPETHBIN
CTPYKTYPHBIN 3JIEMEHT, HAUMHAsl C HANMEHBUIETO.

[Ipy 5TOM MyHKTHI W MOAMYHKTHl OOO3HAYAIOTCS CJIOBOM «IIYHKT» H
COOTBETCTBYIOIIEH 1TUDPOIA.
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AG3anel ¥ aeducel 0603HayaroTCs ciaoBaMu. [IepBeIM cuuTaeTcs TOT ad3arl, C
KOTOPOTO HAYMHACTCS IMYHKT WM ITOITYHKT.

1.01. K mpoekty mpaBOBOTO aKTa JOJDKHBI OBITh MPHUIIOKEHBI KOIHUH BCEX
IIPABOBBIX AaKTOB, B KOTOPHIC BHOCSTCS HM3MCHCHHS, M B HHUX JOJDKHBI OBIThH
OTMEUYCHBI BCE CITy4au N3MECHECHHSI TEKCTa.

2. BHeceHne U3MEHEHHMH B TEKCT NIPABOBOI0 aKTA
U NIPUJIOKEHUI K HeMy

2.1. JlononHEHHE TEKCTa MPABOBOTO AKTa OJHUM WM HECKOJBKUMH CIIOBAMU
(co 3HAKOM TMpeNWHAHWS, IMOCTAHOBKY KOTOPOTO BJ€YET 3a COO0HW BHOCHUMOE
JOTIOJTHEHHE):

MOTHBUPOBOUYHYIO YaCTh PACHOPSIKEHUS IIOCIE CJIOB  «...» JIONOJHUTH
CJIOBaMH «...».

[TyHKT 2.4 pacnopsiKeHUs: JOTIOJIHUTh CIIOBAMU « ... ».

AG3a11 BocbMo# paszziena | mpuiiokeHusl K MOCTaHOBJIEHUIO TOCIE CIIOBA «...»
JOTIOJIHUTH CIIOBAMMU « ... ».

2.2. JlonoJIHEHUE TEKCTa HOBBIM IIYHKTOM (a03ariem, aedrucom):

[TynkT 3.4 mocTaHOBJIEHUS IOMOJHHUTH I€(PUCOM YETBEPTHIM B CIEAYIOIICH
peIaKIuu:

« ...

[lyakr 6.10.3 mnpunokeHWss K TOCTAHOBJIEHUIO [OMOJHUTH ab3aueM B
CIEYIOLIEH PENAKIUN:

«..n.

JIOTIOTHUTH MOCTAHOBJIEHUE ITYHKTOM 7/ B CICAYIOUIEH PEIAKIINU:

«7. ...

[Ipy nomosiHEHMM TEKCTa MYHHUIMIIAIBHOIO IPABOBOTO aKTa HOBBIMU
MyHKTaMU HEOOXOJMMO JaBaTh YKa3aHUE HA U3MEHEHUE HyMepalluu MOCIeTyOTNX
MyHKTOB:

[TynkT 10 mocTaHOBIIEHHS CUMTATh MyHKTOM 11.

[Ipu momosiHeHMM TEKCTa HOBBIMU ab3arniamu (Aeducamu) naBaTh yKazaHUE Ha
M3MEHEHHE HyMepalluu mocieayomux ad3anes (1edrucoB) He HY>KHO.

[Ipy oTmeHe, TmNpU3HAHUM YTPATUBIIMM CUJy IIyHKTa HyMeEpalus
MOCJIEAYIOIINX IMYHKTOB HE MEHSIETCHI.

2.3. 3aMeHa OJHOTO WA HECKOJBKUX CJIOB:

B 3aroyioBke mocTaHOBJICHHUS CJIOBA «...» 3aMEHUTH CJIOBAMHU « ... ».

B nynkre 5.1. pacriopsikeHusl CJIOBa «...» 3aMEHUTH CJIOBAMHU «...».

B a0zane msatom mynkta 3 pazmena | MpuioKeHUsS K PACMOPSIKEHHUIO CIIOBO
«...» 3aMEHHUTH CJIOBOM (... ).

2.4. 3ameHa OHOTO WJIM HECKOJIBKUX CJIOB IO BCEMY TEKCTY ITPAaBOBOTO aKTa U
MPUJIOKEHUSI K HEMY WJIM B HECKOJIBKMX MECTaX:

B TekcTe mocTaHOBIEHUS CIOBA «...» 3aMEHHUTH CIIOBAMHU «...».

B Tekcre pacnopspkeHUST M MPUIOKEHUHM K HEMY CJIOBA «...» 3aMEHUTh
CJIOBaMH «...» B COOTBETCTBYIOIIUX MajexkKaX.

B TekcTe npuiokeHus K NOCTaHOBJIEHUIO CIOBA «...» 3AMEHUTH CIIOBAMHU «...»
B COOTBETCTBYIOIIUX NAJEHKaX.
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2.5. I3Menenue pempakiuu myHkra (ab3aia, neduca):

Heduc Tpetuil myHKTa 4 pacnopsiKEHUs U3II0XKUTH B CIETYIONIEH pelaKIiu:

« ..

AG3an; BTOpod mMyHKTa 5.8 NPUIOXKEHHS K IOCTAHOBJICHHUIO H3JI0KUTH B
CIEYIOLIEH PENAKIUN:

«.o ).

ITIynkTt 10 pacniopsiKeHUs U3I0KUTH B CIEAYIOUIEN PEAAKIINN:

«10. ... .».

2.6. Ilpy AONMONHEHHH TEKCTa MYHUUMIIAIBHOIO MPABOBOIO aKTa CIOBaMH,
HOBBIMU CTPYKTYPHBIMHU d3JeMEHTaMu (ITyHKTamH, ab3amamu, neducamu), 3aMeHe
CJIOB, M3JI0)KCHUM B HOBOM pPENAKIMM KOHCTATHPYIOIIEW WM MOTHBHPOBOYHOMN
YacTH, CTPYKTYPHBIX DJIEMEHTOB (OPMYJIHMpPOBKA «Jajiee IO TEKCTy» He
ynoTpeoiseTcs.

2.7. VckirroueHne U3 TEKCTa MPaBOBOIO aKTa CJIOB:

B nyHkTe 5.4 HCKITIOUUTH CIIOBA «...».

B nyHkre 5.4.2 npriioxeHus 4 K IOCTaHOBJIEHUIO HCKIIFOYUTH CJIOBA «...)».

2.8. JlononHeHe NpaBOBOro akTa MPUJIOKEHUSIMU HOBOT'O COAECP/KaHUSA:

JlononHuTe mocTaHoBlieHHE anmnapara CoBeTa JENyTaTOB MYHULIHMIAIBHOIO
okpyra HoBokocuno ot 12 uronst 2010 roma Ne 115 «...» npunoxkenusimu 4 u 5 B
peAaKUny COTJIACHO MPUJIOKEHUSIM 1 U 2 K HACTOALIEMY TOCTaHOBJIEHUIO.

2.9. sMeHeHne peTakuy BCETO MPUIIOKECHUS:

Buectn wu3MeHeHHMss B 1mocTaHoBieHue ammapata CoBera JeMyTaToB
MyHuunaibHoro okpyra HoBokocuno ot 29 nekaOpst 2009 roma Ne 260 «...»,
M3JI0KUB MPWIOKEHUE | K MOCTAHOBJICHHUIO B PEAAKLUUU COTJIACHO MPHIIOKEHHUIO K
HACTOSIIIIEMY TOCTAHOBJICHHUIO.

2.8. Eciu mpunoxeHue K NPaBOBOMY aKTy OGOpPMIICHO B BUJIE TaOJMUIBL,
BHECEHHE W3MEHEHMI B HETO OCYILECTBIAETCS B NPHJIOKEHUH K BBITYCKAEMOMY
OpaBOBOMY akTy. B TekcTe npaBOBOrO akTa O BHECEHUM M3MEHEHUU JaeTcs
yKa3aHHe:

Baectn wu3MeHeHHMs B 1nocraHoBieHue ammapata (CoBera JemyTaToB
MyHUIMnaibHoro okpyra Hosokocuno B ropoge Mockse ot 29 aexabps 2009 roga
Ne 260 «...», 1OTIOJHUB pa3aen 2 NpuIokKeHUus 1 K MOCTaHOBJIEHUIO MYHKTOM 15 B
peAaKuy COTJIACHO MPUIIOKEHHUIO K HACTOSIIEMY MTOCTAHOBJICHHUIO.

[Tpunoxxenue ohopmisieTcs CAETYIOUIUM 00pa3oM:
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[Tpunoxenue

K ITOCTAaHOBJICHUIO alIiapaTra Cosera
ACIMYTAaTOB MYHUIIMIIAJIBHOT'O OKpYyra

HoBoxkocuno
oT

20 N

Bnecenune n3MeHeHuii B npuiiokeHue 1 k mocranosieHuto annapara CoeTa
JIEMyTaTOB MyHUIIMNIAILHOTO okpyra HoBokocuno ot 29 nexabps 2021 roga Ne 260

2. IlepeueHp MepoIpuUsATUIA, OpraHu3yeMbIX ammnapaTom CoBeTa JIemyTaToB
MyHHUIUTIAIBHOTO OKkpyra HoBokocuno B 2021 rony

Ne | HammeHoBaHue MEpONpUATHUS

,Z[aTa IIPOBCACHUA

d.M.0. oTBETCTBEHHOTO 32
MIOATOTOBKY MEPOIIPHUITHS

1 2

3

4

15 | B 310poBOM Telie - 370pOBbBIN
ayX

20 HOs0ps

B.B. lBanoBa




